
February 2021 

PUBLIC WORKS DEPARTMENT 

 
 

 

 

 

 

ALL REQUIRED MATERIALS SHALL BE SUBMITTED TO THE CITY OF LARAMIE 

ENGINEERING DIVISION, 405 GRAND AVENUE, LARAMIE, WYOMING. 

APPLICATIONS, PLANS, AND/OR SUPPORTING DOCUMENTATION THAT ARE 

INCOMPLETE OR ILLEGIBLE MAY CAUSE DELAY IN REIVEW OF THE 

APPLICATION. PLEASE REVIEW THE ENTIRE APPLICATION AND PRINT CLEARLY.  

 
  

APPLICANT:                                                                                                                             PRIMARY CONTACT? 

 

ADDRESS:       E-MAIL:       

CITY:       STATE:     ZIP CODE:        

PHONE :       MOBILE:       FAX:       

OWNER (If different than Applicant):                                                                                  PRIMARY CONTACT? 

 

ADDRESS:       E-MAIL:       

CITY:       STATE:    ZIP CODE:       

PHONE :       MOBILE:       FAX:       

ACCESS NAME (Assigned by Staff):  

ACCESS LOCATION (Street Address or General Location):       

 

 

ACCESS DESCRIPTION:       

 

 

 

 

APPLICANT: 
 

 
______________________________________________          _________________________________________          _________________________________________           

(PRINT NAME)                                              (SIGNATURE)                                                                                (DATE) 
 

The City Engineer or his designee shall provisionally determine the completeness of an application at the time of submittal to the Engineering 

Division. Within ten (10) working days after receiving an application, City will review the application and supporting documents for sufficiency and 

notify Applicant of deficiencies, if any exist. If the Applicant does not provide all required documents within sixty (60) calendar days of receiving 

notification of deficiency, the application will be considered withdrawn. Once all required documents are received the review period will begin. 

 
 

Application accepted by (staff use only): 
 
___________________________________________________  _____________________________ 
Staff Member           Date 
 

APPLICATION FOR: 

CITY ROW ACCESS  

ENGINEERING DIVISION 
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1. Process for Accessing City Rights of Way 

City of Laramie Public Works Department administers the ROW Access Policy and will lead the review 

of all Access Requests. Access Request forms are available from the Engineering Division. 

 
The City Engineer will approve or deny the Access Request and access location based on comments from 
other City Departments (i.e. Fire, Planning), maps, plans, ROW ownership research and data provided by 
the Applicant. 

 
Upon approval of City Engineering, an applicant may enter into an Access & Maintenance Agreement 
with the City. The Applicant is not granted access and may not start construction prior to completion of 
the Access & Maintenance Agreement. An Access & Maintenance Agreement grants the property owner 
the right to build and maintain an access point with municipal ROW in accordance with the conditions of 
the Agreement. 
 
Construction of the access must be completed within one year of completion of an Agreement. The City 
Engineer or designee will inspect the construction. If the construction is not completed within the terms, 
conditions, timeline and standards outlined in the Agreement, the Agreement will be revoked, and access 
denied. 

 

1.1 When an Access Agreement is Required 

 
A. When a new or additional access point to the City ROW is proposed from within the city limits, 

or from outside of the City limits/boundary. 
 

B. When there is a change to an existing land use that would increase traffic volume (Average Daily 
Traffic – ADT) from the permitted access point by ten percent (10%) or more. 

 

C. When there is a change of use that constitutes property subdivision or land development that 
connects to the City ROW 

 

D. When modifications or improvements to an existing permitted access are proposed. This 
includes but is not limited to items such as widening, drainage, modifying curvature or radii, or 
modifying grades. 

 

 

1.2 Applying for an Access Agreement 

 

 Applications under this Policy must meet the standards and requirements outlined in City of  
 Laramie Municipal Code Chapter 12.36, and include the following information: 

 

A. Applicants must contact City of Laramie Engineering Division to apply for an Access 
Agreement. The Applicant may be asked to attend a meeting with City Staff. 
 

B. The application must include sufficient information for Staff to properly interpret the 
Applicant’s access request and determine how it does or does not meet City of Laramie 
requirements.  
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C. It is the responsibility of the Applicant to provide adequate, detailed and accurate information. 
At a minimum, the following items shall be included with a completed Access Request form. 

 

1) A written narrative describing the proposed development, zoning/use of the proposed 
adjoining/accessing property, type of access proposed, proposed use of access, changes to 
existing access, etc. 

 

2) A site plan showing the existing public road and initial conceptual access point, including: 
 

a. Width and surface of the existing roadway; 
b. Width of dedicated right-of-way; 
c. Number and location of proposed access points; 
d. Existing or proposed easements that affect access; 
e. Existing or proposed buildings; 
f. Distance from proposed access to the limits of the subject property frontage; 
g. Distance from the proposed access to the nearest existing accesses on both sides 

of the City of Laramie roadway.  
h. Any major topographical features on the property that may affect access 

location (e.g. major drainages, slopes, etc.). 

 

3) An aerial map of the property and surrounding area showing the proposed access 
location(s). 
 

4) For access into the city-limits from outside of the city-limits, Applicant must provide 
official documentation from the Albany County Planning Office describing any and all 
approved and lawful access ways and alternate routes lying extraterritorial to the City 
limits and connecting the subject property. 

 

5) Additional relevant items may be included with the application at the Applicant’s option 
or direction of the City Engineer. Such items may include photos that provide a view of 
the public road in both directions from the proposed access point. 

 
6) Applicant’s may be required to enlist the services of a Professional Engineer skilled in 

traffic analysis or plan preparation; any such analysis or plan will be accepted as sufficient 
to begin review of the application when all required information is presented in a clear and 
legible form. Most commonly, a Traffic Impact Study may be required at the direction of 
the City Engineer. The Traffic Impact Study must be prepared by a Professional Engineer 
licensed in the State of Wyoming who is proficient in transportation analysis and shall be 
paid for by the applicant. 
 

D. Within ten (10) working days after receiving an application, City   will review the application 
and supporting documents for sufficiency and notify Applicant of deficiencies, if any exist. If 
the Applicant does not provide all required documents within sixty (60) calendar days of 
receiving notification of deficiency, the application will be considered withdrawn. Once all 
required documents are received the review period will begin. 

E. Upon receipt of a complete application, City of Laramie will work with the applicant and attempt 
to resolve all issues prior to taking action on the request as set forth in this policy. City of 
Laramie shall provide comments within twenty (20) working days after the completed 
application is accepted. In rare cases, additional review time may be required and City will notify 
the Applicant if additional review time is necessary. Once all comments are addressed by the 
Applicant, the City Engineer will draft an Access Agreement for applicant review within thirty 
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(30) days. 

 

F. If safety concerns arise at any point in the process of reviewing the application, City of Laramie 
will document the safety concerns and will require that the Applicant address them. 

G. The Access Agreement is not considered approved until it is signed by the property owner and/or 
Applicant and the City Manager.  

 
 

1.3 Reasons for Denial of Access; Appeal Process 

 

A. Reasons for Denial, Without Appeal 

1) Access to Local Streets. Access to local streets for business or commercial use, or to serve 
multiple properties, such as sub-divisions, is not permitted. 

2) Access Across Private Property. Access to City ROW connecting through or across another 
intervening private property is not permitted. 

3) Extraterritorial Property Egress/Ingress. An access point to municipal right-of-way may not 
constitute egress-ingress to extraterritorial properties. Extraterritorial property has lawful 
egress/ingress from outside of the City limits. 

4) Untimely Application. If the Applicant does not act within the time frames noted, the 
application process will be denied. Any future request for access will need to start with a 
new application.  
 

B. Reasons for Denial, with Appeal 
 

1) Initial Appeal. Applicant may appeal denial, or the terms and conditions of an Access 
Agreement, as recommended by City Engineering Division to the Public Works Director 
by filing a written appeal with the City of Laramie Public Works Department. Any appeal 
must be submitted within thirty (30) calendar days of the date of issuance of the denial. A 
meeting will be held with the Applicant, Public Works Director and City Engineer. A 
written decision will be made by the Public Works Director within ten (10) business days 
of this meeting.  

 
2) Administrative Appeal. Applicant may appeal denial, or the terms and conditions of an 

Access Agreement, as established by the Public Works Director to the City Manager by 
filing a written appeal within five 5) calendar days of the date of decision of the initial 
appeal. City Manager may request a meeting with the Applicant and may include the City’s 
Finance Committee  in the meeting. City Manager will provide a written decision within 
five (5) business days of receipt of the administrative appeal.  

 
 

1.4 Construction of Access 

 
A. The Access Applicant must notify City of Laramie Engineering at least forty-eight (48) hours 

prior to any construction. 

B. City of Laramie and the Applicant or his representative or engineer of record on the project shall 
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inspect the access during construction and upon completion of the access, to ensure that the 
access is constructed in accordance with the approved Construction Drawings and Details and 
that all terms and conditions of the Agreement are met. 

C. It is the responsibility of the Applicant to complete the construction of the access in accordance 
with the approved Construction Drawings and Details and according to the terms and conditions 
of the Agreement.  City may order a halt to any unauthorized construction or use. 

 

D. The construction of the access and its appurtenances shall be completed at the sole expense of 
the Applicant. 

 

E. If construction of the access will obstruct traffic on any public roadway, the Applicant must 
submit a Road Closure Permit and Traffic Control Plan to City of Laramie Engineering office. 
  
3) The hours of work on or immediately adjacent to the roadway may be restricted by City of 

Laramie due to City Municipal Code, peak hour traffic demands or other pertinent roadway 
operating restrictions. 

 

H. A copy of the fully executed Agreement shall be available for review at the construction site. If 
necessary, minor changes and additions may be required by City of Laramie to meet 
unanticipated site conditions.  

 

2. Use of Access and Renewal 

It is the responsibility of the Applicant to ensure that the use of the access to the property is not in violation 
of the City ROW Policy or the Agreement terms and conditions. It is the responsibility of the owner to 
notify the City of any change in use.  

 

A.  Each access Agreement will be reviewed at least every five years. 

 

B.  The City may inspect all accesses at any time to ensure compliance and no change in use.  

 

 

2.1 Illegal Access – Revocation of Access Agreement 

 

A. Failure of the Access Applicant to comply with any of the terms and conditions of an Agreement 
shall be sufficient cause for cancellation of the Agreement and may result in the removal of the 
access and its appurtenances by the City at the Applicant’s expense. 

 

B. If any access is constructed or continually used as an access point across a City of Laramie 
ROW and does not have a valid Agreement, the City of Laramie will provide written 
notice to the property owner notifying of the unpermitted access location. The owner will 
have ten (10) days to notify City of Laramie Engineering in writing of pending actions or 
remedies. City of Laramie will determine if remedies are acceptable. 
 
1) If the remedies are acceptable, the property owner may apply for an Access Agreement. 

 
2) If remedies are not acceptable, the property owner shall remove the access and 

restore City of Laramie ROW within 10 days.  
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3) It is unlawful to construct, reconstruct, pave, alter, or change the use of any existing 
access point across a City ROW, including movement or removal of barriers, unless 
an Access Agreement has been fully executed.  Any person, firm, corporation 
violating any provision which will be punishable by the penalties established in 
Section 6 of this Policy and applicable law. 

 
4) Should the Applicant or any subsequent property owner fail to abide by the terms of 

the Agreement or this Policy, the City of Laramie Public Works may revoke the 
Access Agreement.  Such revocation may be subject the applicant or subsequent 
property owner to the penalties outlined in Section 6 of this policy and applicable 
law. 

 

2.2 Fees 

A. A non-refundable fee of $150 shall be paid by the applicant when submitting an Access Application 
for engineering review.  

 

B. Additional fees for City ROW maintenance and inspection will be included in the terms and conditions 
of the Access Agreement.  

 

C. Failure to pay maintenance or inspection fees will result in immediate denial of access and/or 
termination of Agreement. 

 

2.3 Annual Inspection 

The City may inspect all accesses at least once annually to ensure compliance and no change in use. The 
Applicant shall allow for non-obstructed inspection by City personnel. 

3. Standards for Road Access 

A. When standards or other design criteria are not specifically addressed in the City standards or 
Specifications, then the latest editions of the following standards and criteria shall govern the design: 

 
1) AASHTO, A Policy on Geometric Design of Highways and Streets 
2) AASHTO, Guidelines for Geometric Design of Very Low-Volume Roads (ADT<400) 

 

B. Pedestrians and Bicycles 
Access design shall provide for the safe movement of all road right-of-way users, including, but not 
limited to, pedestrians and bicyclists. 
 
C. Emergency Vehicles 

All accesses shall be designed to readily accommodate emergency vehicles that would ordinarily respond. 

 

D. Utilities and Lighting 

Accesses shall be located to ensure that utility poles, electric boxes, and signs do not interfere with the 
visibility of the access or available sight distances. The design of site lighting, if required, shall maximize 
the visibility and location of the access. 

 

C. Access Surfacing 

All accesses shall be paved or hard surfaced with hot mix asphalt or concrete. All surfacing shall comply 
with the City Pavement Manual, standards and specifications 
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4. Maintenance of City Right-of-way 

Applicant shall be responsible for maintaining and repairing any damages caused to the City ROW as 
well as any future maintenance as outlined in the terms of the Agreement. 

 

5. Penalties 

A. Any violation of this Policy or Access Agreement and any unauthorized access is subject to a fine up 
to $750.00 per day from the day of notice to the day of correction or by imprisonment of not more 
than (10) days, or by both fine and imprisonment, for each separate violation. Each day during which 
work, or an illegal access continues shall be deemed a separate offense.  

 

B. If in the opinion of City of Laramie, the health, safety, and welfare of the public is endangered, City 
of Laramie may act immediately and without notice to eliminate the safety hazards including closing 
the access and/or a fine of $750.00 per day until the hazard is mitigated. 

 

 

Received   Minimum Items to Be Submitted.  City Staff Use Only 

NO YES     

    

  

Written narrative describing the proposed development, zoning/use of the proposed 

adjoining/accessing property, type of access proposed, proposed use of access, 

changes to existing access, etc. 

    
  

Aerial map of the property and surrounding area showing the proposed access 

location(s). 

    
  

Site plan showing the existing public road and initial conceptual access point, 

including: 

        a.    Width and surface of the existing roadway; 

        b.    Width of dedicated right-of-way; 

        c.    Number and location of proposed access points; 

        d.    Existing or proposed easements that affect access; 

        e.    Existing or proposed buildings; 

        f.      Distance from proposed access to the limits of the subject property frontage; 

    
  

  g.    Distance from the proposed access to the nearest existing accesses on both sides   

of the City of Laramie roadway. 

    
  

  h.    Any major topographical features on the property that may affect access location 

(e.g. major drainages, slopes, etc.). 

        

    

  

 For access into the city-limits from outside of the city-limits - provide official 

documentation from the Albany County Planning Office describing any and all 

approved and lawful access ways and alternate routes lying extraterritorial to the City 

limits and connecting the subject property. 

        

      $150 non-refundable application fee 
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