they may submit evidence. No hearing shall be held less than ten (10) days after serving
or mailing notice of the time and place of the hearing. If no timely answer and request
for hearing is filed, the Commission may investigate the charges and reasons for
discharge or suspension in any reasonable manner. The Commission, after hearing,
investigation, or review, shall determine whether the reason for discharge or reduction is
sufficient and established. The decision of the Commission shall be certified to the City
Manager for enforcement. A copy of the specifications, notice, answer, and decision of
the Commission shall be a part of its public records.
Section 3. Reductions in Force. The City is not required to prove cause for
discharge when the discharge is made because of a reduction in force authorized by the
City Council.
Section 4. Changes in Pay Grade Classification and Compensation by City
Council. By law, the City Council establishes the compensation for City employees and
may change the pay grade classification and compensation of positions from time to time.
Those changes are neither promotions nor demotions, and are not within the scope of
these rules.
CHAPTERXII
REVIEW OF DECISIONS
Section 1. Review. The decision of the Commission discharging or reducing any
person in rank or pay may be reviewed by the District Court pursuant to Rule I 2 of the
Wyoming Rules of Appellate Procedure.
CHAPTER XIII
SUSPENSION
Section 1. Power of Suspension. The Chief of Police, or his representative, after
written notice, may suspend any regular employee without pay for disciplinary purposes
for any period and on any terms not to exceed 30 day in time. The suspended employee
has a right to due process as provided by the City's personnel policies in force at the time
of the suspension, and applicable law. The suspended employee may request the
Commission to determine if it has authority to review the suspension.
Section 2. Successive Suspensions. Successive suspensions of the same person
shall not be allowed except for separate and distinct causes.
CHAPTER XIV
VIOLATION OF RULES
Section 1. Procedure of Investigation. Whenever the Commission receives
information that there has been a breach of its rules, it shall cause an investigation to be
made and shall enter a written finding as to the alleged violation and take appropriate

action, including but not limited to the entry of a written order to the violator to refrain
from further violations.
CHAPTERXV
FORCE REDUCTION
Section 1. Re-employment. Employees discharged because of a reduction in
force are eligible for re-employment within two years following the date of their
discharge without further examination.
Section 2. Order of Lay Off. If the Police Department force is reduced, the
person last certified for employment in the department shall be the first laid off.
CHAPTER XVI
CONTESTED CASES
Section 1. Definitions. "Contested case" means a proceeding in which legal
rights, duties or privileges of a party are required by law to be determined by the
Commission after an opportunity for a hearing. Contested cases shall not include
suspensions. "Party" means any individual, association, or municipality named or
admitted as a party or properly seeking and entitled as of right to be admitted as a party.
Section 2. Notice to be given; service of notice. In any contested case, all
parties shall be afforded an opportunity for hearing after reasonable notice served
personally or by mail. Where the indispensable and necessary parties are composed of a
large class, the notice shall be served upon a reasonable number thereof as representatives
of the class or by giving notice by publication in the manner specified by an order of the
Commission.
Section 3. Statement in notice. The notice shall include a statement of the time,
place and nature of the hearing; the legal authority and jurisdiction under which the
hearing is to be held; the particular sections of Wyoming Statutes and Civil Service
Commission rules involved; and a short and plain statement of the matters asserted. If a
party is unable to state the matters in detail at the time the notice is served, the initial
notice may be limited to a statement of the issues involved, and thereafter, upon
application, a more definite and detailed statement shall be furnished.
Section 4. Oaths, Subpoenas, Contempt. In all contested cases, deposition and
discovery relating thereto, the Commission has the authority to administer oaths and
affirmations, subpoena witnesses and require the production of any books papers or other
documents relevant or material to the inquiry. In case of contumacy or refusal to obey a
subpoena issued by the Commission in a contested case, depositions or discovery relating
thereto, to any person, the Commission shall apply to the District Court for an order
requiring the person to appear before the Commission or other person designated by it,
there to produce documentary evidence if so ordered or there to give evidence touching
the matter in question; and any failure to obey the order of Court may be punished by the
Court as a contempt thereof.

