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1.02 SUBMITTAL INFORMATION 

 
A. Three hard copies of the consultant’s proposal and one digital PDF should be 

submitted to the Project Manager at the address shown in Section 1.01. 
 

B. One price proposal shall be submitted in a separate sealed envelope outlining the 
scope of services as specified in the RFQ.  Hourly billing rates, reimbursable 
expenses and price schedule for each firm/sub-consultant involved shall be 
included.  A maximum price quote for work must be stated. 
 

C. A second price proposal may be submitted in a separate sealed envelope specifying 
any alternatives proposed.  This shall be submitted in a similar format to the 
original price proposal. 
 

D. The following information should be on the outside of the submittal. 
 
Name of Firm: TBA 
Request for Qualifications: Laramie Interfaith Food Pantry Expansion 
Due Date: August 19, 2020 – 4:00 PM, Local Time 

 
E. Late submittals will not be accepted.  It is the responsibility of the Proposer to 

ensure the proposal arrives to the Project Manager prior to the date and time stated 
in the RFQ. 
 

F. The City is not liable for any cost incurred by firms in preparing or submitting a 
response to this RFQ 
 

G. All materials submitted regarding this RFQ becomes the property of the City and 
will only be returned to the Participants at the City’s option.  Disqualification of a 
Proposer does not eliminate this right. 
 

H. The City reserves the right to modify or delete the project.  Firms responding to 
this proposal do so at their own risk and option. 
 

I. The City reserves the right to reject any or all proposals, waive informalities and 
minor irregularities in the proposals received if deemed in the best interest of the 
City. 
 

J. To be considered for selection, the submittal must bear the signature of the 
consultant or his/her authorized representative. 
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K. Proposals cannot be withdrawn for a period of ninety (90) days after the date of 
the proposal opening. 
 

L. After the successful consultant is selected, the City will negotiate a final contract, 
scope of services, and contract price based on but not limited to the contents of the 
consultant’s proposal. 

 
1.03 PROPOSED SCHEDULE  

   
  RFQ Available     July 29, 2020 
  RFQ Legal Advertisements  July 29 and August 5, 2020 
  *Pre-proposal Meeting    August 7, 2020 – 10:00AM, Local Time 
       Laramie Interfaith 
       712 Canby Street, Laramie, WY 
  RFQ Submission Deadline   August 19, 2020 – 4:00 PM, Local Time 
  Interviews (possible)   August 27, 2020 
  Selection of Top Firm   Conclusion of Interviews 
  Award of Contract   September 15, 2020 – City Council Action 
  **Project Completion   TBD 

*attendees must wear masks 
**all design work commissioned through this RFQ must be completed  

in enough time to assure construction can be completed no later than June 2021 
 

1.04 GENERAL INFORMATION 
 

A. The successful consultant shall be fully insured as to hold the City harmless from  
any claims involving the employees or equipment used by the successful 
consultant and sub-consultants while executing this service.  The consultant shall 
also possess and provide proof of professional liability insurance or errors and 
omissions liability insurance to protect the City from and all claims arising from 
consultant’s alleged or real professional errors, omissions or mistakes in the 
performance of professional duties by consultant in an amount not less than one 
million dollars ($1,000,000.00) aggregate on a claims made basis for the term of 
the design and construction plus three years subsequent to construction.  
 

B. The successful consultant shall furnish all materials, equipment, testing, and  
labor necessary to complete the required work. 

 
C. The successful consultant will be required to sign a professional service  

agreement with the City.  The agreement will include this request for 
qualifications, the consultant’s scope of work and any other pertinent attachments. 
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D. Final selection of a consultant and issuance of a work contract for any phase of  
work will be done in accordance with the City’s purchasing policy and all 

applicable state and federal policies. 
E. In no case will the City contract with a firm that has been debarred from work on federally 

funded projects. 
 

2.00 PROJECT INFORMATION 
 

2.01 PROJECT BACKGROUND 
 

The City is seeking qualified firms to provide pre-design, schematic design, design 
development, construction document development and contract/construction 
administration services for the Laramie Interfaith Food Pantry Expansion project.    This 
project is being funded by a Community Development Block grant from Housing and 
Urban Development at the federal level and filtered through the Wyoming Business 
Council at the state level.  As the State of Wyoming can only award funds to cities, towns, 
counties and tribal governments, the City of Laramie is overseeing this project on Laramie 
Interfaith’s behalf. All federal, state and local requirements will apply to this project.  

For more than thirty years, Laramie Interfaith has served as a conduit for our community 
to help our neighbors in need. What began as a clearing house for a collection of Laramie 
religious communities, evolved into a dynamic and vital local nonprofit, distributing 
more than 1,000 pounds of food every day and providing financial assistance to more 
than 40 families each month. Laramie Interfaith’s current vision is to work alongside 
Albany County residents to prevent and alleviate homelessness and food insecurity while 
supporting motivated families to achieve or maintain self-sustainability.  

It is estimated Laramie Interfaith’s current distribution of 1,000 pounds of food per day is 
less than half of what is necessary to alleviate food insecurity in Albany County. Laramie 
Interfaith’s facility can hold about 5,000 pounds of inventory. Increasing that storage 
capacity to greater than 30,000 pounds would directly increase Laramie Interfaith’s 
capability to reach more people with more food. Furthermore, it would be ideal to also 
increase the ability to hold more nonperishable foods by including a walk-in freezer and 
walk-in cooler. 

Therefore, the overarching goal of the food pantry expansion project is to improve the 
overall function of Laramie Interfaith by upgrading the storage and flow of inventory, 
enriching volunteer and staff efficiency, and reducing barriers to the clients they serve. 
The addition should expand Laramie Interfaith’s ability to receive deliveries of food 
brought on semi-trailers, as well as, individuals walking in with a small bag of donated 
groceries.  
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2.02 PROJECT OBJECTIVES 
 
Pre-Design Phase: 
This phase should include, but not be limited to: 
o Working with the Food Pantry Project Team to develop the project goals and facility 

programming including a detailed review of the preferred compiled amenities and 
improvements  

o A site analysis including an existing building assessment to determine if there is 
enough space, utilities, access, etc. to accommodate the project goals. 

o Design alternatives in the event the existing project location is deemed insufficient to 
meet the project goals. 

o City of Laramie Code/Planning Document analysis to ensure that development meets 
the intent of the City of Laramie’s Unified Development Code, the Laramie Public Art 
Plan or any other pertinent planning document. 

o An initial cost analysis, budget development and analysis. 
 
Schematic Design Phase 
This phase should include, but not be limited to: 
o The establishment of the size and relationships to the existing building and any site 

improvements required to meet the project goals and facility programming. 
o Development of a general plan and basic exterior design, 
o Rough study drawings that illustrate the basic concepts of the design. 
o A more detailed cost analysis, product evaluation and specifications. 
 
Design Development Phase 
This phase should include, but not be limited to: 
o Working closely with the Food Pantry Project Team and the selected construction 

manager at risk on value engineering and the selection of exterior and interior finishes 
and products. 

o The start of structural, plumbing, electrical and heating/ventilation and air conditioning 
engineering including energy use analysis and the development of any specialized 
systems. 

o Finalization of the exterior and interior design of the project. 
o Development of a more detailed cost analysis through a close working relationship 

with the selected construction manager at risk. 
 
Construction Document Phase 
This phase should include, but not be limited to: 
o The finalization of the technical design and engineering of the project including the 

development of plan sets for review at 50%, 95% and a 100%. 
o Development of a project manual. 
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Bidding Assistance Phase 
This phase should include, but not be limited to: 
o Working closely with the selected construction manager at risk on the development of 

bid sets, bid opening, bid evaluation and acceptance. 
 
Contract/Construction Administration Phase  
This phase should include, but not be limited to: 
o Scheduling and attending weekly construction meetings. 
o Observing major construction items. 
o Responding to RFIs, assisting with the evaluation of change orders, redesign as needed 

to ensure the project goals are met within the project budget. 
 

2.03  SCOPE OF WORK 
Upon selection of the firms for this project. City staff and the selected firm will negotiate 
a detailed scope of work to be attached to the sample professional services agreement.  
(Attachment “B”). 

 
3.00 EVALUATION FOR THE PROPOSALS 
 

Discussions may be held with each firm, which, in the sole opinion of the selection committee, 
most closely meet the requirements of this RFQ.  These discussions will be for the purpose of 
clarifying the proposal and obtaining any additional information the City determines would be 
useful in evaluating the firm.  The selection committee shall evaluate each proposal and information 
collected from references listed in the proposal following the criteria listed in Section 3.0.  Each 
criterion will be scored up to the maximum points listed.  The highest scores will indicate the most 
qualified firms for this Project. 
 
Disadvantaged (DBE) and Minority and Women Owned Business Enterprise (MBE/WBE) 
are encouraged to submit proposals. 
 
 
3.01 QUALIFICATIONS AND EXPERIENCE OF KEY PERSONNEL (50pts) 

 
Provide client references and resumes of key personnel including the Project Lead, Project 
Engineer, and any other personnel assigned to the project; list the qualifications and 
experience of the specific individuals who will be assigned to this project. The following 
areas are of specific importance to the City of Laramie: 
 
• List the project tasks and role of the persons involved; list individuals experience with 

the different aspects of the project scope and objectives together with their 
qualifications and experience which demonstrate past involvement with similar 
projects. 
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•  
• Design and engineering experience with projects of a similar nature. 
• Experience of key personnel to complete the project objectives.  

 
In outlining qualifications of the individuals assigned to the project, describe the percent 
and type of work that will be performed by those assigned to each task and include work 
that is to be subcontracted.  Provide relevant information on subcontractors that are 
proposed for the Project. 

3.02 REFERENCES FOR FIRM AND PROJECT TEAM (20pts) 
 
List projects that demonstrate the firm’s knowledge, experience and capabilities with 
similar project design and construction management that are similar in scope to this project 
that the firm has served as the Design Firm, and Construction Administrator.  For each 
project, provide: 
 
• Experience with similar projects within Wyoming and the Rocky Mountain area, with 

references names and phone numbers. 
• Experience with federal procurement processes and procedures. 
• Listing of staff committed and assigned to the project, including a certification that the 

work conducted will be supervised by a professional architect licensed in Wyoming.   
• Management experienced in maintaining the project schedule and project costs 
• Listing of similar projects including the following information: 

Original project design, cost estimate and final project outcome and cost with 
reasons for changes in project scope and/or cost. 
Original project schedule and final project schedule and reasons for changes in 
schedule. 

• Listing of current clients whose interest may compete or conflict with the project 
described herein and an explanation of the potential conflict. 
 

3.03 PROJECT SCOPE AND SCOPE ALTERATIONS (15pts) 
 
This task will be evaluated by the items listed below: 
 
• Ability of the firm to communicate their project approach. 
• Creativity of project approach; how the project integrates into the existing facility and 

provides the project with the flexibility to meet future of Laramie Interfaith. 
• Communicate a familiarity with the existing infrastructure in the facility.  

 
3.04 SCHEDULE (15pts)  

 
This task will be evaluated by the items listed below. 
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• Provide a thorough and comprehensive time line, outlining major tasks 
• Provide sufficient time in all phases for meetings with, evaluation of and approval by 

City staff. 
• Clearly demonstrate how the schedule can be met. 
• Provide a bar graph schedule depicting the duration on each work item and proposed 

phasing of the work.  
• Describe the project approach and identify major tasks that will be performed and the 

key personnel responsible for the tasks.  Include any innovative solutions that the 
Consultant proposes to use and any cost saving measures that have been identified.  
Detail all assumptions made in development of the project schedule. 
 
 

3.05 EVALUATION RATING SYSTEM 
 
 Qualifications & Experience of Key Personnel   50pts 
 Reference for Firm & Project Team    20pts 
 Project Scope & Scope Alterations    15pts 
 Schedule       15pts 
 Total        100pts 

 
4.0 AGREEMENT 

 
The selected firm will be required to abide by all provision contained in the sample agreement. (Attachment 
B). Below are General Provisions that shall apply to all consultants and subconsultants engaged in this 
project. 

 
• Assumption of Risk. The Consultant shall assume the risk of any loss of state or federal 

funding, either administrative or program dollars, due to its failure to comply with state or 
federal requirements. City of Laramie (COL) shall notify the Consultant of any state or 
federal determination of noncompliance. 

 
• Environmental Policy Acts. The Consultant agrees all activities under this Agreement will 

comply with the Clean Air Act, the Clean Water Act, the National Environmental Policy 
Act, and other related provisions of federal environmental protection laws, rules or 
regulations. 

 
• Human Trafficking. As required by 22 U.S.C. 7104(g) and 2 C.F.R. Part 175, this 

Agreement may be terminated without penalty if a private entity that receives funds under 
this Agreement: 

 



Date: July 29, 2020 
 

CITY OF LARAMIE, WYOMING REQUEST FOR QUALIFICATIONS 
Laramie Interfaith Food Pantry Expansion        

 

Page 9 of 10 
 

 
o Engages in severe forms of trafficking in persons during the period of time that the 

award is in effect; 
o Procures a commercial sex act during the period of time that the award is in effect; 

or 
o Uses forced labor in the performance of the award or subawards under the award. 

 
• Kickbacks. The Consultant certifies and warrants that no gratuities, kickbacks, or 

contingency fees were paid in connection with this Agreement, nor were any fees, 
commissions, gifts, or other considerations made contingent upon the award of this 
Agreement. If the Consultant breaches or violates this warranty, COL may, at its discretion, 
terminate this Agreement without liability to COL, or deduct from the agreed upon price 
or consideration, or otherwise recover, the full amount of any commission, percentage, 
brokerage, or contingency fee.  
 

• Limitations on Lobbying Activities. By signing this Agreement, the Consultant certifies 
and agrees that, in accordance with Public Law 101-121, payments made from a federal 
grant shall not be utilized by the Consultant or its subconsultants in connection with 
lobbying Congressmen, or any other federal agency in connection with the award of a 
federal grant, contract, cooperative agreement, or loan.  

 
• Monitoring Activities. COL shall have the right to monitor all activities related to this 

Agreement that are performed by the Consultant or its subconsultants. This shall include, 
but not be limited to, the right to make site inspections at any time and with reasonable 
notice; to bring experts and consultants on site to examine or evaluate completed work or 
work in progress; to examine the books, ledgers, documents, papers, and records pertinent 
to this Agreement; and to observe personnel in every phase of performance of the related 
work.  

 
• Non-discrimination. The Consultant shall comply with the Civil Rights Act of 1964, the 

Wyoming Fair Employment Practices Act (Wyoming Statute § 27-9-105 et seq.), the 
Americans With Disabilities Act (ADA), 42 U.S.C. § 12101, et seq., and the Age 
Discrimination Act of 1975 and/or any properly promulgated rules and regulations thereto 
and shall not discriminate against any individual on the grounds of age, sex, color, race, 
religion, national origin, or disability in connection with the performance under this 
Agreement.  

 
• Professional Registration. The Consultant shall endorse, as required by law, plans and 

reports prepared under this Agreement, and shall affix thereto his or her seal of professional 
registration, showing that he or she is licensed to practice in the State of Wyoming. FHF 
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• Publicity. Any publicity given to the program or services provided herein, including, but 
not limited to, notices, information, pamphlets, press releases, research, reports, signs, and 
similar public notices prepared by or for the Consultant and related to the services and work 
to be performed under this Agreement, shall identify COL, the Wyoming Business Council 
(WBC) and/or Community Development Block Grant Program (CDBG) as the sponsoring 
agency and shall not be released without prior written approval of COL and WBC.   

  
• Suspension and Debarment. By signing this Agreement, the Consultant certifies that 

neither it nor its principals are presently debarred, suspended, proposed for debarment, 
declared ineligible, or voluntarily excluded from participation in this transaction nor from 
federal financial or non-financial assistance, nor are any of the participants involved in the 
execution of this Agreement suspended, debarred, or voluntarily excluded by any federal 
department or agency in accordance with Executive Order 12549 (Debarment and 
Suspension) and CFR 44 Part 17, or are on the debarred vendors list at 
www.sam.gov/portal/public/SAM/. Further, the Consultant agrees to notify COL by 
certified mail should it or any of its agents become debarred, suspended, or voluntarily 
excluded during the term of this Agreement.  

 
• D-U-N-S Number. The selected contractor will be required to obtain and provide proof of 

a D-U-N-S Number, a unique nine-digit identification number, for each physical location 
of your business. D-U-N-S Number assignment is FREE for all businesses required to 
register with the US Federal government for contracts or grants. Visit 
https://fedgov.dnb.com/webform for more information and registered through the Federal 
System for Awards sam.gov. 

 
• Disadvantaged Business Enterprise. There is a zero percent (0%) DBE goal for this project. 

However, contractors are required to complete the DBE form attached to this contract. 
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THIS MUST BE THE FIRST PAGE OF YOUR APPLICATION 

SECTION 1: COVER SHEET 

1. PROJECT TITLE: Food Pantry Expansion

2. PROJECT TYPE:
☐Handicapped Accessibility

☐Public Infrastructure

☒Community Facilities

☐Economic Development Infrastructure

☐Downtown Development

☐Housing (Facility or Infrastructure)

3. APPLICANT INFORMATION:

Applicant (City, Town, County): Laramie, Wyoming

Chief Elected Official: Joe Shumway

Mailing Address:. P.O. Box C, Laramie, WY 82073

Street Address: 406 Ivinson Avenue, Laramie, WY 82073

Local Contact: Sarah Reese

Position: Administrator, Economic and Community Initiatives

Mailing Address: P.O. Box C Laramie, WY 82073

Phone: (307) 721-5201

Email: sreese@cityoflaramie.org

Applicant TINS Number: 83-6000072 
Applicant DUNS Number: 783281892 

A DUNS number is a unique nine digit identification number provided by Dun and Bradstreet. If you do not 
have a DUNS number, please see the link below for information on how to apply. This is now required for 
reporting under the Federal Funding Accountability and Transparency Act. 

https://www.sam.gov 
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SECTION VII:          BUDGET INFORMATION 
PART A: FUNDING SOURCES 
Please list sources of funding for the project. List both the funding source and the agency that administers the program. 
Include financing, grants, donations, and equity. Attach letter(s) of commitment.  
Identify each source as to TYPE by noting after name (L) for Loan, (G) for Grant, or (E) for Equity. 
Identify each source by DESCRIPTION CODE using the codes from the list below. 
Indicate in the STATUS column whether: (P) Proposed, (R) Requested, or (A) Approved 

LIST ALL SOURCES OF PROJECT FUNDING 

SOURCE AMOUNT TYPE DESCRIPTION 
CODE 

STATUS RATE % 
LOAN 
TERM 

(YEARS) 

AMORTIZATION 
PERIOD 
(YEARS) 

ANNUAL 
DEBT 

SERVICE 
DATE 

REQUESTED 

ACTUAL OR 
EXPECTED 

COMMITMENT 
DATE 

Donations $60,000 E 4 P 1/2020 

CDBG Grant $500,000 G 7 P 5/2019 3/2020 

TOTAL SOURCES 
DESCRIPTION CODES 

1. USDA Rural Development 6. Housing Agency Board 11. Rental Rehabilitation 
2. Loans (Conventional) 7. State & Local Grants 12. Other HUD 
3. Low-Income Housing Tax Credit 8. Foundations 13. Other Loans (subsidized)
4. Equity 9. Other Grants 
5. Other Subsidies 10. HOME

    NOTE: TOTAL SOURCES OF FUNDS MUST EQUAL TOTAL USES OF FUNDS 
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PART B: PROJECT COSTS/FUNDING USES 
Some projects are more complex than others. Please complete all items that are applicable to your project. 

SOURCE: SOURCE: SOURCE: SOURCE: SOURCE: SOURCE: 
TOTAL PROJECT 

BUDGET: 
LAND/BUILDING 

ACQUISITION 
Land 
Existing Structure 
Demolition 
Other 
TOTAL LAND/BLDG 

COSTS 
SITE WORK 

Site Work 
Off-Site Improvement 
Environmental 
Other 

TOTAL SITEWORK 
COSTS 

CONSTRUCTION & 
REHAB 

New Building G $427,000 

Rehabilitation 
Accessory Structures 
General Requirements 
Contractor Overhead 
Contractor Profit 
Construction 
Contingency 

G $43,000 

Other 
Other 

TOTAL REHAB & 
CONST. COSTS 

SUBTOTAL $470,000 
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PART B: PROJECT COSTS/FUNDING USES (CONT.) 

SOURCE: SOURCE: SOURCE: SOURCE: SOURCE: SOURCE: 
TOTAL 

PROJECT 
BUDGET: 

PROFESSIONAL WORK & 
FEES 

Architect Design G $30,000 
Architect Supervision 
Attorney, Real Estate 
Consultant/Agent 
Engineer/Surveyor 
Other 
Other 

TOTAL PROF. WORK & 
FEES 

CONSTRUCTION/INTERIM 
FEES 

Hazard & Liability Insurance 
Credit Report 
Construction Interests 
Origination Points 
Discount Points 
Inspection Fees 
Title & Recording 
Legal Fees 
Taxes 
Other 
Other 

TOTAL CONST./INTERIM 
FEES 

PERMANENT FINANCING 
FEES 

Credit Report 
Discount Points 
Origination Fees 
Title & Recording 
Legal Fees 
Prepaid MIP 
Other 
Other 

TOTAL FINANCING FEES 
SUBTOTAL $30,000 
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PART C: PROJECTED ANNUAL OPERATIONS AND MAINTENANCE COSTS 

Double click to edit worksheet 

 

Administrative
Advertising 600 Maintenance
Management Decorating
Legal/Partnership Repairs
Accounting/Audit 4,600 Exterminating
Other 8100 Ground Expense
Total Administrative 13,300.00$        Snow Removal

Other 2000
Total Maintenance 2,000.00$       

Operating
Fuel Taxes
Lighting & Misc Power 6000 Real Estate Taxes
Water/Sewer TBD Other
Gas TBD Total Taxes -$                 
Trash Removal TBD
Payroll/Payroll Taxes 143416.76 Total Operating Expense 172,496.76$              
Insurance 4380 Annual Replacement Reserves
Other 3400
Total Operating 157,196.76$      Grand Total Expenses 172,496.76$              
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Resolution of Support and Minutes



RESOLUTION 2019-40 

A  RES OLU TIO N  A U THO RI ZI N G SU B MISS IO N O F A C OM M U NIT Y  
D E VELO PM E NT BL OC K GR A NT (C D B G)  A PPL I CAT IO N T O T HE 

W Y OM I N G BUS IN ESS  C OU N CIL 
I N  A N  A M OU NT  N OT  TO  E XC EE D $ 50 0 , 00 0  T O S U PPO R T 

I NT ER FA IT H GOO D  SA M A RIT A N ’S  FOO D PA NT R Y E X PA NS IO N 
PR O JE CT 

WHEREAS, the Governing Body of the City of Laramie desires to participate in the 
Community Development Block Grant Program to assist in financing this project; and 

WHEREAS, this project will help Interfaith Good Samaritan to expand, streamline and 
increase its food distribution programming; 

WHEREAS, this project will meet the national objective of benefiting low and 
moderate-income persons; and 

WHEREAS, the Governing Body of the City of Laramie will not provide a cash match for 
this grant or for any portion of this project, but City of Laramie will make a significant investment 
in staff time and resources toward the preparation of the grant application and administration of 
the grant award; 

WHEREAS, in the event of any project cost overruns, Interfaith Good Samaritan will 
provide funding in the amount necessary to complete the project through its cash reserves; and 

WHEREAS, the City of Laramie held a public hearing on May 7th, 2019 to solicit 
testimony from citizens and gave full consideration to all comments received; and 

NOW, THEREFORE, BE IT RESOLVED BY THE GOVERNING BODY OF THE 
City of Laramie that a grant application in the amount no to exceed $500,000 be submitted to the 
Wyoming Business Council for consideration of assistance in funding the food pantry expansion 
project.  

PASSED, APPROVED AND ADOPTED THIS 7th day of May 2019. 

By:  
  Mayor Joe Shumway 

ATTEST: 

____________________________ 
Nancy Bartholomew 
City Clerk  



LARAMIE CITY COUNCIL 
PUBLIC HEARING 

PUBLIC HEARING: PUBLIC HEARING TO CONSIDER A PARTNERSHIP WITH INTERFAITH GOOD 
SAMARITAN TO APPLY FOR A COMMUNITY DEVELOPMENT BLOCK GRANT FROM THE WYOMING 

BUSINESS COUNCIL TO FUND THE CONSTRUCTION OF AN ADDITION TO INTERFAITH GOOD 
SAMARITAN'S NEW BUILDING 

MAY 7, 2019 
 
Public Hearing was called to order by Mayor Shumway at 6:52 p.m. 
 
City Council present: Charles McKinney, Erin O’Doherty, Jayne Pearce, Bryan Shuster, Jessica Stalder, Paul 
Weaver, Pat Gabriel, and Joe Shumway. Absent: Brian Harrington. 
 
The City Clerk read the notice: 
 
CITY OF LARAMIE NOTICE OF PUBLIC HEARING  
 
NOTICE IS HEREBY GIVEN the City Council will hold a public hearing at 6:30 p.m. on May 7th, 2019 in the City 
Council Chambers, Laramie City Hall, 406 Ivinson Avenue, Laramie, WY, to take public comments on a 
proposed submittal of a Community Development Block Grant application to the Wyoming Business Council 
to support the expansion of Interfaith Good Samaritan’s food pantry. All information relative to this matter 
is available for review at the City Manager’s Office Office, at 406 Ivinson Avenue, Laramie, WY. Anyone 
wishing to be heard should be present or may be represented by his or her agent at the meeting. 
 
Mayor Shumway asked if there were any comments. 
 
Public Comments: 
Mike Vercauteren (Interfaith Good Samaritan)- explained the move in favor of grant. 
 
Public Hearing was closed at 6:57 p.m. 
 
     Respectfully submitted, 
 
 
 
 
     Nancy Bartholomew  
     City Clerk 
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    315 East Baker Street 
    Laramie, WY  82072 

     Phone:  1-307-742-3248 
    Email rmcbuild@yahoo.com 

 

Estimate          Date 5/24/19 
Interfaith Good Samaritan  
712 Canby St 
Laramie, WY 82072 
 
ATTEN: Mitch Cushman 
307-760-1740 
Cush12@msn.com 
 
 
 
This is a pulmonary estimate based off the information via conversations provided by Interfaith 
board members and the Engineering firm Gertsch Baker Engineering and Design. This Estimate 
is subject to change based off of changes that may take place between today and the date of the 
actual finished design plan. 
 
The bid is based off of this information 
 
Addition 1620 square feet 2”x 6” wood construction framing tie in to existing building, 
Windows, doors, Electrical, HVAC, insulation, trim, paint, flooring like kind to match existing, 
siding, and all components of the new build as per conversations. 
  
Vestibule front entrance 80 square feet. 
  
Sidewalk to street approach from vestibule and from vestibule to parking lot. 
 
Trapezoid windows in the vestibule to match the trapezoid windows it the forth gable of the 
existing building. 
  
Walk in freezer and refrigerator budget $60,000 
 
Frame the section of the flat roof on the existing building to continue with the hip style roof that 
currently exists to allow for the new addition to properly tie into the existing roof. 
 
Replace the shingles on the existing roof as they are t-lock shingles and are no longer 
manufactured which will require replacement on the existing roof. 
 
Install gutters on the entire building new and old  
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Paint the existing building to match the new building. 
 
Addition  budgeted costs ________$429,502 
Engineering and design 7% ______ $30,055.14 
Contingency 10% ______________$42,950.00  
Total addition expense __________$502,507.34   
    
 
 
 
 
We propose to furnish material & labor in accordance with above specifications, for the Sum of 
$502,507.34 
Payments to be made as follows: 10% non-refundable at acceptance of bid.  This cost will cover fees 
including, but not limited to, plan review, building permit, survey, and architectural plans & special orders. 
Some special orders will require an additional deposit.  
40% due on start date & balance at completion of the job.  Any unforeseen changes or additional work 
requested by the client not included in this bid may be billed out immediately and is payable within 7 days 
unless otherwise agreed. ( Note that the estimate is factored in with a 3% cash or check discount if paying 
with credit cards there will be a 3% charge to make up for the cash discount already  factored in) 
 
Sub Contractors Fee: Rocky Mountain Contracting will add a 10% charge to all subcontractor invoices. All 
scheduling, change orders, building inspections and problem solving for the sub contractors will be handled 
by Rocky Mountain Contracting the fee is included in this bid however additional changes due to changes 
and or time and material charges will add additional costs to the final invoice  
 
Rocky Mountain Contracting is dedicated to providing professional, quality services and fair estimates that 
will address all aspects of your project, however, there are times when unforeseen items will arise (especially 
during remodels) and this is when the paragraphs listed below may take effect. We will always make every 
effort, whenever possible, to inform the client of any changes that are necessary and most often there are no 
problems contacting the client’s; however, at times the inability to contact our client’s does occur.   
  
All material is guaranteed to be as specified.  All work to be completed in a workman like manner according 
to standard practices.  Any unforeseen work, alterations or deviation from the above specifications involving 
extra costs requested by property owner or agent will only be executed with verbal approval or a signed 
change order if requested by the client. 
 
Any alterations or deviations from the above specifications involving extra costs allowing Rocky Mountain 
Contracting to do a professional job will be executed only upon notification to the client or agent unless in the 
event that we are unable to contact the client within 24 hours, Then it is agreed that Rocky Mountain 
Contracting will have the authority to make the required changes up to 10% of the amount of the contract. 
 
 Any unforeseen work that may be required as per International Building Code and or Electrical Code may 
be done without notification, as the project cannot proceed without complying with the codes.  All changes 
will be documented with photos and or City Building Inspection reports.  All additional work will be an 
additional charge over and above the estimate. 
 
All agreements are contingent upon strikes, accidents or delays beyond our control.  Rocky Mountain 
Contracting carries liability, unemployment, and workers compensation insurances. Homeowners are 
required to carry homeowner’s insurance covering fire, tornados, new construction and flood if applicable. 
 
All additional time is charged out at $45.00 per labor hour plus material. 
 
Please note all concrete and or stucco finished products are subject to cracking this is the nature of concrete 
as outlined by the mason contractors association of America. RMC is not responsible for typical cracking of 
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our finished mason products. Also note that chemicals such as ice melt should never be used on new concrete 
as it will cause surface Spalling. Rinsing of your driveway will prevent Spalling from chemical debris that 
may be transferred from your vehicles from roadways that have chemicals used on them for Ice melt. 

Notice to property owner or agent, general contractor or sub contractor failure to pay those persons 
supplying materials or services to complete this contract will result in the filing of a foreclosable mechanic’s 
lien on the property which is the subject of this contract to include Attorney and legal fees pursuant to (W.S. 
29-2-101 through 29-2-111).  To avoid this result, when paying for labor and materials you may ask this
prime contractor or subcontractor for “lien waivers” from all persons supplying materials or services for the
work described in this contract.

Our estimates are free, with the understanding that we have spent time in turn money to provide you an 
estimate at no charge. As long as you in turn have the courtesy to notify Rocky Mountain Contracting via 
email or letter that you have decided not to hire Rocky Mountain Contracting to do your project. Estimates 
can take as little as an hour some take several hours and some take days if we do not receive the notification 
within 30 days from the date of the estimate you will be billed for the time we spent on your estimate.  

Authorized Signature: _______________________________ Michael Sisneros 

Note:  This proposal may be withdrawn, by us, if not accepted within _______ days. 
 

Acceptance of Estimate The above prices, specifications and conditions are hereby
accepted.  You are authorized to do the work as specified.  Payment to be made as outlined 
above. The customer signature on this estimate states that the customer understands this is 
a legal binding contract for services 

Date of Acceptance: __________________ Signature: _____________________________ 

Upon acceptance please sign and return one copy along with the required deposit and retain one copy for 
your records. 



 

 
Applicant and Sub-Applicant Development 

Agreement 
  



 

 
SUB AGREEMENT FOR THE ADMINISTRATION OF A COMMUNITY 
DEVELOPMENT BLOCK GRANT FROM THE WYOMING BUSINESS 

COUNCIL 

 
This agreement is made and entered into by and between the Interfaith Good Samaritan (IGS) and 
the City of Laramie (CITY) this _____ day of ___________.  

Purpose: The purpose of this agreement shall be to define duties and responsibilities for Wyoming 
Business Council (WBC) grant award for IGS’s Food Pantry Expansion Project sponsored by the 
City of Laramie.  

Term: This contract shall take effect on the first day of the receipt of grant funds.   

IGS Responsibilities: By entering into this agreement, IGS agrees: 

1. Understands that a CDBG Grant Agreement must be signed by the (CITY) and WBC 
before any cost may be incurred 

2. To cooperate with (CITY) and provide (CITY) with all necessary information to complete 
the reporting requirements that (grantee) has pursuant to the HUD (Housing and Urban 
Development) Guidelines for CDBG Programs 

3. To fully cooperate with (CITY) in meeting the requirements of all terms of the Grant 
Agreement executed between (CITY) and the WBC. 

4. Ensure that the project will preserve and create jobs and promote economic recovery. 
5. Submit quarterly status reports, annual beneficiary reports and all other reports required by 

HUD and as certified to the CDBG Grant Agreement between WBC and the (CITY). 
6. Ensure all grant files and records are maintained for a period of not less than four years. 
7. Provides match for the grant and funds any cost-overruns 

 (CITY) Responsibilities:  By entering this agreement the (CITY) agrees:  

1. Undertake responsibility for administration of grant proceeds as required by the WBC 
under the terms of the grant 

2. Assures compliance with all state and federal requirements including but not limited to 
coordinating the Environmental Assessment and assuring compliance with Fair Labor 
Standards 

3. Ensures funds are deposited, disbursed and tracked through (CITY) financial records.  
4. Ensures that all grant files and records are maintained for a period of not less than four 

years.   

 

 



 

 

CITY 

 

_________________________________________ 

      Joe Shumway, Mayor 
      Laramie City Council 
ATTEST: 

 

_____________________________________ 

Nancy Bartholomew, City Clerk 
City of Laramie   
 

 

      IGS 

              
      ________________________________________ 

      Name and Title 

 

ATTEST: 

 

_____________________________________ 

Name and Title 



 

Organization Standing with the Secretary of 
State’s Office 

  



STATE OF WYOMING

Office of the Secretary of State

I, EDWARD A. BUCHANAN, SECRETARY OF STATE of the STATE OF WYOMING, do
hereby certify that according to the records of this office,

Interfaith Good Samaritan

is a

Nonprofit Corporation

formed or qualified under the laws of Wyoming did on January 13, 1988, comply with all applicable
requirements of this office.  Its period of duration is Perpetual.  This entity has been assigned entity
identification number 1988-000246015.

This entity is in existence and in good standing in this office and has filed all annual reports
and paid all annual license taxes to date, or is not yet required to file such annual reports; and has
not filed Articles of Dissolution.

I have affixed hereto the Great Seal of the State of Wyoming and duly generated, executed,
authenticated, issued, delivered and communicated this official certificate at Cheyenne, Wyoming
on this 21st day of April, 2019 at 8:34 AM.  This certificate is assigned 030783732.

Secretary of State

Notice:  A certificate issued electronically from the Wyoming Secretary of State's web site is immediately valid and
effective.  The validity of a certificate may be established by viewing the Certificate Confirmation screen of the
Secretary of State's website http://wyobiz.wy.gov and following the instructions displayed under Validate Certificate.



 

System for Award Management  

  



 

Site Information 
  





Interfaith Good Samaritan 
Capital Campaign 
Talking Point Data 

 
 
Need 

• According to the U.S. Census Bureau there are 7,527 (one out of five) people in Albany 
County living at or below the federal poverty level. (38,601 x 19.5%) 

• Albany County has the highest food insecurity rate in Wyoming. 6550 people in Albany 
County do not have access to nutritious food. (Food Bank of the Rockies) 

o In 2018 Interfaith, on average, 550 individuals came to our pantry for food.  
o 550 x 2.3 = 1265 including family members fed on any given month 

 Reached 19.3% 
o 5285 not reached – 80.7% 

 
Effectiveness 

• In 2018 over 1800 unique individuals came into our pantry 
• In 2018 we distributed, on average, 882 pounds per day 
• In 2018 over 615 families received assistance from Client Services 

o 97% were 150% of poverty or less. 
o 78% were 100% or less 
o A living wage is likely double the poverty rate 

• In 2018, we helped 336 families and individuals with rent. The average assistance was 
$375. We get so many requests that we are only able to fund about 46% of them. 

• Last year we helped with utilities 293 times at an average cost of $229 per assistance. 
• In 2018 we helped with lodging 438 times averaging about two motel rooms per night 

 
Efficiency (2018 statistics) 

• 11,308 volunteer hours  
o @ $22.13 per hour = $250,246 

• 292,181 pounds of food donated  
o @ $1.67 per pound = $487,942.27 (Per Feeding America) 

• $157,261.40 in grants and government contributions 
• $314,036.75 in cash donated 
• $1,209,486.42 was donated to Interfaith 
• $145,954.87 Total salary and administration (12%) 

o 88% directly to mission of the organization 
• 3.5 Full-time equivalent hours 

o 2 full-time, 3 part-time 
o We will be hiring another fulltime next month 

 
 
 



More than 15 local community organizations we collaborate with on a regular basis  
 

• Soup Kitchen 
• Downtown Clinic 
• School District 
• PEAK 
• DFS 
• Cathedral Home – Extended Families 
• Climb Wyoming 
• SAFE 
• LIV 
• Feeding Laramie Valley 
• Family Promise 
• Local Churches (St. Mathews and St. Paul’s Newman Center 
• University of Wyoming 

o Currently 5 interns working multiple days per week 
• Leadership Laramie 
• United Way 

 
Other 
 

• 2019 Guidstar “Gold Rating” 
• 2019 WAM Community Hero of the year award 
• Interfaith is integral in Albany County’s efforts to address homelessness prevention 
• Interfaith is integral in Albany County’s efforts to address food insecurity 
• Interfaith is committed to using science-based, evidence-based approaches to solving 

our community’s food security and homelessness problems.  
 
 



ATTACHMENT B – Sample Agreement 

 



 

CONTRACT BETWEEN CITY OF LARAMIE, WYOMING AND SIMON, LARAMIE, WYOMING  
 

Page 1 of 10 
 

 CONTRACT BETWEEN CITY OF LARAMIE, WYOMING AND 
TBD, WYOMING 

 
 1.  Parties.  This Contract is made and entered into this TBD day of TBD by 
and between City of Laramie, Wyoming, a Wyoming municipal corporation (hereinafter 
referred to as “City”), whose address 406 Ivinson Avenue, Laramie, Wyoming 82070, and 
Simon, (hereinafter referred to as “Contractor”), whose address is 1465 N. 4th Street, 
Laramie, Wyoming 82070. 
 

2.   Purpose of Contract.  The purpose of this Contract is for Contractor to 
perform design services for the Laramie Interfaith Food Pantry Expansion Project outlined 
in Exhibit “A” - Laramie Interfaith Food Pantry Expansion Project. In consideration of the 
matters described above, and of the mutual benefits and obligations set forth in this 
Contract, the parties agree as follows:   
 
 3.   Term of Contract.   The term of the Contract is from the date of execution 
of this Contract through TBD. The term of this Contract may be extended through mutual 
agreement of the parties by the amount of time caused by any delays in the work, which 
were caused through no fault of Contractor.   
 

4.  Payment.  City agrees to pay the Contractor for the services as more fully 
described in Exhibit “A” - Laramie Interfaith Food Pantry Expansion Project, which is 
attached hereto and incorporated herein.  The total payment under this Contract shall not 
TBD as submitted by Contractor in Exhibit “B” - Laramie Interfaith Food Pantry 
Expansion  Project Quote Sheet, which is attached hereto and incorporated herein.  
Payment shall be payable to Contractor upon receipt of the invoice for the services herein 
and the completion of this Contract.  The payment shall cover the cost for those services to 
be provided by Contractor as outlined in Paragraph 5 herein. 
 

5.   Responsibilities of Contractor.  The services to be provided by Contractor 
is as outlined in Exhibit “A” - Laramie Interfaith Food Pantry Expansion Project. 
 

6.         General Provisions. 
 

A.   Amendments.  Any changes, modifications, revisions or 
amendments to this Contract which are mutually agreed upon by the parties to this Contract 
shall be incorporated by written instrument, executed and signed by all parties to this 
Contract. 
 

B.        Applicable Law/Venue.  The construction, interpretation and 
enforcement of this Contract shall be governed by the laws of the State of Wyoming.  The 
Courts of the State of Wyoming shall have jurisdiction over this Contract and the parties, 
and the venue shall be the Second Judicial District, Albany County, Wyoming. Contractor 
agrees to appoint a registered agent in Wyoming for service of process, and will notify City 
in writing of the name and address of the registered agent within fifteen (15) days of 
effective date of this Contract. 
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C.  Confidentiality.   All documents, data compilations, reports, 
computer programs, photographs, and any other work provided to or produced by the 
Contractor in the performance of this Contract shall be kept confidential by the Contractor 
unless written permission is granted by City for its release. 

  
   D.  Compliance with Laws.  The Contractor shall keep informed of and 
comply with all applicable federal, state and local laws and regulations in the performance 
of this Contract. 
 
   E.  Entirety of Contract.  This Contract, consisting of ten (10) pages, 
including Exhibit “A”, entitled Laramie Interfaith Food Pantry Expansion Project 
consisting of twelve (12) pages and Exhibit “B” - Laramie Interfaith Food Pantry 
Expansion Project Quote Sheet consisting of one (1) page, represents the entire and 
integrated Contract between the parties and supersedes all prior negotiations, 
representations, and agreements, whether written or oral. 
 
  F.   Ethics.  Contractor shall keep informed of and comply with the 
Wyoming Ethics and Disclosure Act (Wyo. Stat. §9-13-101, et seq.), and any and all ethical 
standards governing Contractor’s profession. 
 
  G.  Force Majeure.  Neither party shall be liable for failure to perform 
under this Contract if such failure to perform arises out of causes beyond the control and 
without the fault or negligence of the nonperforming party.  Such causes may include, but 
are not limited to, acts of God or the public enemy, fires, floods, epidemics, quarantine 
restrictions, freight embargoes, and unusually severe weather.  This provision shall become 
effective only if the party failing to perform immediately notifies the other party of the 
extent and nature of the problem, limits delay in performance to that required by the event, 
and takes all reasonable steps to minimize delays.  This provision shall not be effective 
unless the failure to perform is beyond the control and without the fault or negligence of 
the nonperforming party. 
 
    H.    Indemnification.  Contractor shall indemnify, defend and hold 
harmless City, their officers, agents, employees, successors and assignees from any and all 
claims, lawsuits, losses and liability arising out of Contractor’s failure to perform any of 
Contractor’s duties and obligations hereunder or in connection with the negligent 
performance of Contractor’s duties or obligations, including but not limited to any claims, 
lawsuits, losses or liability arising out of Contractor’s negligence. 
 
   I.  Independent Contractor.  The Contractor shall function as an 
independent contractor for the purposes of this Contract, and shall not be considered an 
employee of the City for any purpose.  The Contractor shall assume sole responsibility for 
any debts or liabilities that may be incurred by the Contractor in fulfilling the terms of this 
Contract, and shall be solely responsible for the payment of all federal, state and local taxes 
which may accrue because of this Contract.  Nothing in this Contract shall be interpreted 
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as authorizing the Contractor to incur any obligation of any kind on the behalf of the City 
or its staff.  The Contractor agrees that no health/hospitalization benefits, workers’ 
compensation and/or similar benefits available to City employees will inure to the benefit 
of the Contractor or the Contractor’s agents and/or employees as a result of this Contract. 
 

J.   Ownership of Documents/Work Product.  All documents, 
reports, records, field notes, materials, and data of any kind resulting from performance of 
this Contract are at all times the property of City. 
 
   K.      Sovereign Immunity.  The City does not waive sovereign 
immunity by entering into this Contract and specifically retain immunity and all defenses 
available to them as sovereigns pursuant to Wyo. Stat. § 1-39-104(a) and all other state 
law. 
 
   L.  Taxes.  The Contractor shall pay all taxes and other such amounts 
required by federal, state and local law, including but not limited to federal and social 
security taxes, workers’ compensation, unemployment insurance and sales taxes. 
 

M.  Termination of Contract.  This Contract may be terminated, 
without cause, by either party upon thirty (30) days written notice.  This Contract may be 
terminated immediately for cause if the Contractor fails to perform in accordance with the 
terms of this Contract. 

 
 N. Insurance.  The Contractor shall maintain the following insurance: 
 
  (i) Commercial General Liability Insurance.  The Contractor 

shall maintain coverage, during the entire term of the contract, against claims arising out 
of bodily injury, death, damage to or destruction of the property of others, including loss 
of use thereof, and including underground, collapse and explosion (XCU) and products and 
completed operations, and in an amount not less than Five Hundred Thousand Dollars 
($500,000.00) per occurrence and One Million Dollars ($1,000,000.00) general aggregate. 

 
   (ii). Workers Compensation or Employers Liability 
Insurance.  Contractor shall provide proof of workers compensation coverage, for all its 
employees who are to work on the projects described in this Contract.  Contractor’s 
coverage shall be under the Wyoming Workers Safety and Compensation program, if 
statutorily required, or such other workers compensation insurance as appropriate.  
Contractor’s insurance shall include A Stop Gap coverage in an amount not less than Five 
Hundred Thousand Dollars ($500,000.00) per employee for each accident and disease.  
Contractor shall have also supply proof of workers’ compensation and employer’s liability 
insurance on each and every subcontractor before allowing that subcontractor on the job 
site. 
 

(iii). Business Automobile Liability.  Contractor shall maintain, 
during the entire term of the contract, automobile liability insurance in an amount not less 
than five hundred thousand dollars ($500,000.00) per occurrence. 
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(iv). Coverage.  All polices required under this Contract shall be 

in effect for the duration of this Contract and projects.  All policies shall be primary and 
not contributory.  Contractor shall pay the premiums on all insurance policies and insurance 
certificates must include a clause stating that the insurance may not be revoked, cancelled, 
amended or allowed to lapse until the expiration of at least thirty (30) days advance written 
notice to City. 
 

(v).  Additional Insured.  All insurance policies required by this 
Contract, except workers’ compensation, shall name City as an additional insured, and shall 
contain a waiver of subrogation against City, its agents and employees.  Contractor shall 
provide, upon request a copy of an endorsement providing this coverage. 
 

(vi). City’s Right to Reject.  The City reserves the right to reject 
a certificate of insurance if Contractor’s insurance company is widely regarded in the 
insurance industry as financially unstable.  This would include but is not limited to 
insurance companies with no less than AVIII rating in the A.M. Best insurance rating 
guide. 
 

(vii). Subcontractors.  The insurance requirements set forth 
above apply to all subcontractors.  It is Contractor’s responsibility to ensure that its 
subcontractors meet these insurance requirements.  City has the right to review the 
Certificates of any and all subcontractors used by the Contractor. 
 

(viii). Cancellation.  There shall be no cancellation, material 
change, potential exhaustion of aggregate limits or intent to not renew insurance coverage 
without thirty (30) days written notice from Contractor or their insurers to City. Any failure 
to comply with the reporting provision of this insurance, except for the potential exhaustion 
of aggregate limits, shall not affect the coverage provided to City and its division, officers 
and employees. 
 

  O.  Third Party Beneficiary Rights.  The parties do not intend to 
create in any other individual or entity the status of third party beneficiary, and this Contract 
shall not be construed so as to create such status.  The rights, duties and obligations 
contained in this Contract shall operate only between the parties to this Contract, and shall 
inure solely to the benefit of the parties to this Contract. The provisions of the Contract are 
intended only to assist the parties in determining and performing their obligations under 
this Contract.  The parties to this Contract intend and expressly agree that only parties 
signatory to this Contract shall have any legal or equitable right to seek to enforce this 
Contract, to seek any remedy arising out of a party’s performance or failure to perform any 
term or condition of this Contract, or to bring an action for the breach of this Contract. 
 

P.   Time is of the Essence.  Time is of the essence in all provisions of  
the Contract. 
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    Q.  Titles Not Controlling.  Titles of paragraphs are for reference only, 
and shall not be used to construe the language in this Contract. 
 

R.   Waiver.  The waiver of any breach of any term or condition in this 
Contract shall not be deemed a waiver of any prior or subsequent breach. 
 
 

7.         Special Provisions. 
 

A.   D-U-N-S Number.  The selected contractor will be required to 
obtain and provide proof of a D-U-N-S Number, a unique nine-digit identification number, 
for each physical location of your business. D-U-N-S Number assignment is FREE for all 
businesses required to register with the US Federal government for contracts or grants.  
Visit https://fedgov.dnb.com/webform for more information. 

 
B. Suspension and Debarment, Voluntary Exclusion.  By signing 

the contact documents, and contract, the contractor certifies that they are not suspended, 
debarred, or voluntarily excluded from Federal financial or non-financial assistance, nor 
are any of the sub-contractors or material suppliers.  The contractor will notify the City by 
certified mail should the contractor or any of its subs become debarred, suspended, or 
voluntarily excluded during the term of the Contract.  The Certification Regarding 
Debarment, Suspension, Ineligibility and Voluntary Exclusion – Lower Tier Covered 
Transactions is attached to this contract. 

 
C. Buy America. Buy America requires the use of American steel and 

iron product, when specified.  For more information regarding federal Buy America 
Provisions, please refer to http://onlinepubs.trb.org/onlinepubs/tcrp/tcrp_lrd_17.pdf.  
Contractors are required to complete the Materials and Buy America Certification form is  
attached to this contract. 

 
D. Disadvantaged Business Enterprise. There is a zero percent 

(0%) DBE goal for this project.  However, contractors are required to complete the DBE 
form attached to this contract.   

 
 

INTENTIONALLY LEFT BLANK 
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IN WITNESS WHEREOF, the Laramie City Council has caused this Agreement 
to be signed and executed in its behalf by its Mayor or City Manager, and duly attested by 
its City Clerk, and Contractor has signed and executed this Agreement, the day and year 
first written above. 
 
CITY OF LARAMIE, WYOMING: 
 

 
By: _________________________________ 
City Manager 
 
 
Attest:_______________________________    
City Clerk 
 
 
CONTRACTOR: 
 
_____________________________________ 
 
By:__________________________________ 
       
 
 
Attest:________________________________ 
Witness 
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CERTIFICATION REGARDING DEBARMENT, SUSPENSION, 
INELIGIBILITY AND VOLUNTARY EXCLUSION 

LOWER TIER COVERED TRANSACTIONS 
 
Instructions for Certification 
 
1. By signing and submitting this proposal, the prospective lower tier participant is 
providing the certification set out below. 
 
2. The certification in this clause is a material representation of fact upon which reliance 
was placed when this transaction was entered into. If it is later determined that the 
prospective lower tier participant knowingly rendered an erroneous certification, in 
addition to other remedies available to the Federal Government the department or agency 
with which this transaction originated may pursue available remedies, including 
suspension and/or debarment. 
 
3. The prospective lower tier participant shall provide immediate written notice to the 
person to which this proposal is submitted if at any time the prospective lower tier 
participant learns that its certification was erroneous when submitted or had become 
erroneous by reason of changed circumstances. 
 
4. The terms covered transaction, debarred, suspended, ineligible, lower tier covered 
transaction, participant, person, primary covered transaction, principal, proposal, and 
voluntarily excluded, as used in this clause, have the meaning set out in the Definitions 
and Coverage sections of rules implementing Executive Order 12549. You may contact 
the person to which this proposal is submitted for assistance in obtaining a copy of those 
regulations. 
 
5. The prospective lower tier participant agrees by submitting this proposal that, should 
the proposed covered transaction be entered into, it shall not knowingly enter into any 
lower tier covered transaction with a person who is proposed for debarment under 48 
CFR part 9, subpart 9.4, debarred, suspended, declared ineligible, or voluntarily excluded 
from participation in this covered transaction, unless authorized by the department or 
agency with which this transaction originated. 
 
6. The prospective lower tier participant further agrees by submitting this proposal that it 
will include this clause titled "Certification Regarding Debarment, Suspension, 
Ineligibility and Voluntary Exclusion-Lower Tier Covered Transaction," without 
modification, in all lower tier covered transactions and in all solicitations for lower tier 
covered transactions. 
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7. A participant in a covered transaction may rely upon a certification of a prospective 
participant in a lower tier covered transaction that it is not proposed for debarment under 
48 CFR part 9, subpart 9.4, debarred, suspended, ineligible, or voluntarily excluded from 
covered transactions, unless it knows that the certification is erroneous. A participant may 
decide the method and frequency by which it determines the eligibility of its principals. 
Each participant may, but is not required to, check the List of Parties Excluded from 
Federal Procurement and No Procurement Programs. 
 
8. Nothing contained in the foregoing shall be construed to require establishment of a 
system of records in order to render in good faith the certification required by this clause. 
The knowledge and information of a participant is not required to exceed that which is 
normally possessed by a prudent person in the ordinary course of business dealings. 
 
9. Except for transactions authorized under paragraph 5 of these instructions, if a 
participant in a covered transaction knowingly enters into a lower tier covered transaction 
with a person who is proposed for debarment under 48 CFR part 9, subpart 9.4, 
suspended, debarred, ineligible, or voluntarily excluded from participation in this 
transaction, in addition to other remedies available to the Federal Government, the 
department or agency with which this transaction originated may pursue available 
remedies, including suspension and/or debarment. 
 
Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion--
Lower Tier Covered Transactions 
 
(1) The prospective lower tier participant certifies, by submission of this proposal, that 
neither it nor its principals is presently debarred, suspended, proposed for debarment, 
declared ineligible, or voluntarily excluded from participation in this transaction by any 
Federal department or agency. 
 
(2) Where the prospective lower tier participant is unable to certify to any of the 
statements in this certification, such prospective participant shall attach an explanation to 
this proposal.  
 
_______________________________________________________________________ 
Organization Name 
 
_______________________________________________________________________
Name and Title of Authorized Representative 
 
________________________________________________________________________ 
Signature    Date 
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MATERIALS AND BUY AMERICA CERTIFICATION 
 

 
The undersigned, hereinafter referred to as Bidder, hereby proposes to furnish all materials: 
machinery, tools, equipment, and supplies, and perform all labor necessary to complete the 
work described in the bid or proposal.   
 
State Parks, Historic Sites and Trails shall not require nor provide a price differential for 
materials produced within the State of Wyoming.  The bid and resulting contract shall not 
discriminate against the use of articles or materials shipped from or prepared, made or 
produced in any state, territory or possession of the United States. 

 
FOR ALL RTP PROJECTS THE BIDDER CERTIFIES:  

BUY AMERICA REQUIREMENTS 
 
 
The project either:  (check those that apply to the project) 
 
(   )    Includes no permanently incorporated steel or iron materials, or 
 
(   )  For steel or iron materials incorporated into the project, all manufacturing 

processes, including the application of a coating, for these materials must occur in 
the United States.  Coating includes all processes which protect or enhance the 
value of the material to which the coating is applied. 

 
 

 
 
 

Signature: ___________________________________________ 
 

Date:        ____________________________________________ 
 
 
 
 
 
 
 
 
 
 
 
 
 

DISADVANTAGED BUSINESS ENTERPRISE 
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BIDDER GOOD FAITH EFFORT DOCUMENTATION 
This form and/or other good faith effort documentations must be submitted with the Bid.  
Include additional sheets if necessary. 
 
Project Name: Laramie Interfaith Food Pantry Expansion Project  
If contractor intends to complete all the work, and to hire no subcontractors, check this box: 

1. DBE Company Name: _______________________ MBE: _____ WBE: ______ 

 Date of Contact: __________________ Phone Number: ____________________ 

 Contact Name: _____________________________________________________ 

 Type of Work: _____________________________________________________ 

 If bidder proposes to use this DBE, what is the approx. subcontract amount $ ___ 

If bidder does not propose to use this company, state reason: _________________ 

__________________________________________________________________

__________________________________________________________________ 

2. DBE Company Name: _______________________ MBE: _____ WBE: ______ 

 Date of Contact: __________________ Phone Number: ____________________ 

 Contact Name: _____________________________________________________ 

 Type of Work: _____________________________________________________ 

 If bidder proposes to use this DBE, what is the approx. subcontract amount $ ___ 

If bidder does not propose to use this company, state reason: _________________ 

__________________________________________________________________

__________________________________________________________________ 

3. DBE Company Name: _______________________ MBE: _____ WBE: ______ 

 Date of Contact: __________________ Phone Number: ____________________ 

 Contact Name: _____________________________________________________ 

 Type of Work: _____________________________________________________ 

 If bidder proposes to use this DBE, what is the approx. subcontract amount $ ___ 

If bidder does not propose to use this company, state reason: _________________ 

__________________________________________________________________

__________________________________________________________________ 
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