CONTRACT BETWEEN CITY OF LARAMIE, WYOMING
AND LET ‘R BUCK LAWN & LANDSCAPING, LLC
1.
Parties. This Contract is entered into this 19th day of July 2022 by and between City of
Laramie, Wyoming, (hereinafter referred to as “City”), whose address is 406 Ivinson Avenue, Laramie,
Wyoming 82072, and Let ‘R Buck Lawn & Landscaping, LLC (hereinafter referred to as “Contractor”),
whose address is 101 E. McConnell, Laramie, WY 82072. City and Contractor agree to the terms set
forth in this document.
2.
Purpose of Contract.
Contractor shall provide design and all labor, supervision,
materials, equipment, all incidentals, related items and appurtenances, and performing all operations
necessary to complete the Laramie Municipal Operations Center Landscape Design/Build/Maintenance
Project in accordance with the Request for Qualifications dated June 9, 2022 labeled as Laramie
Municipal Operations Center Landscape Design/Build/Maintenance Project which is marked Attachment A
and attached hereto and incorporated herein.
3.

Term of Contract.
A.

Time of Commencement and Substantial Completion.

(i)
The work under this Contract shall commence within seven (7) calendar
days of receipt of Notice to Proceed and will be substantially complete within ninety (90) calendar days
after the date when the Contract Time commences to run as provided in Notice to Proceed and ready for
final payment within one hundred and twenty (120) calendar days after the date when the Contract Time
commences to run.
(ii)
Performance under this Contract shall not begin prior to the date upon
which the last required signature is affixed to this Contract or the date of the Contractor's receipt of a
Notice to Proceed, whichever occurs later.
(iii) Permitting the Contractor to continue and finish the work or any part of it
after the time fixed for its completion, or after the use of additional contract time, will in no way operate
as a waiver on the part of City of any of its rights under the Contract.
4.

Payment.
A.

Contract Sum.

(i)
City agrees to pay Contractor for the services described herein. The total
payment under this Contract shall not exceed two hundred thousand dollars, ($200,000.00). No payment
shall be made for work performed prior to the date upon which the last required signature is affixed to this
Contract or the date of the Contractor's receipt of a Notice to Proceed, whichever occurs later.
(ii)
Additional Notices to Proceed shall be issued corresponding to any
respective Contract Amendments.
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(iii) Pursuant to Wyo. Stat. §16-6-602, City shall pay interest beginning the
forty-sixth day at the rate of one and one-half percent (1 ½%) per month on the unpaid balance of the
progress payment until the account is paid in full, unless a good faith dispute exists as to City’s obligation
to pay all or a portion of the account.
B.

Progress Payments.

(i)
Contractor may submit monthly invoices for progress payment. Materials
included on each invoice must either be installed or stored on site, additionally, any fees for labor must be
performed prior to the submission of the invoice. No advance payment for materials or services may be
requested. So long as the Contractor is satisfactorily progressing in performance of this contract, City
may make monthly progress payments on the contract sum to the Contractor. Pursuant to Wyo. Stat.
§16-6-702, City shall withhold five percent (5%) of the calculated value of any work completed until one
hundred percent (100%) of the work required by the contract has been performed. The withheld
percentage of the contract price shall be retained in an account in the name of the Contractor which has
been assigned to City until the contract is completed satisfactorily and finally accepted. Before the
withheld percentage payment is made, City shall determine that satisfactory and substantial reasons exist
for the payment and shall require written approval from any surety furnishing bonds for the contract work.
(ii)
If it becomes necessary for City to take over the completion of the Contract,
all amounts owed the Contractor, including the withheld percentage shall first be applied toward the cost
of completion of the Contract, as provided in Wyo. Stat. §16-6-703, as amended. Any balance remaining
of the retained percentage after completion by City shall be payable to Contractor or Contractor's
creditors. The retained percentage which may be due to Contractor shall be due and payable as prescribed
by Wyo. Stat. §16-6-116.
C.

Final Payment.

(i)
Final payment, constituting the entire unpaid balance of the contract sum,
shall be paid by City to the Contractor when the Contract work has been completed, and the Contract fully
performed. The Contractor shall make its request for final payment in writing to City. The Contractor’s
request for final payment must include the final reconciliation of the return of, and any restocking charges
applied by the suppliers for any unused materials in storage. City shall determine in writing when the
Contract work has been completed. Final payment will be made pursuant to Wyo. Stat. §§ 16-6-116 and
16-6-117, as amended.
(ii)
No final payment will be made until the Contractor files a sworn statement,
stating that all claims for material and labor performed under the Contract have been made, and that no
liens or claims for unpaid materials, labor or equipment are outstanding. The sworn statement shall be
filed with the appropriate entity, as designated in Wyo. Stat. § 16-6-117. A copy of the sworn statement
shall be provided to City.
(ii)
If any claim for material and labor is disputed, the sworn statement shall
so state and include a copy of any claim or lien and the amount claimed. The amount claimed shall be
deducted from the final payment and retained by City until the dispute is resolved, as provided in Wyo.
Stat. § 16-6-117. The parties agree that City may, at its discretion, place the disputed amount in an
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interest-bearing account. In the event the funds are placed in an interest-bearing account, any and all
accrued interest shall belong to City.
(iii) No final payment will be made until the Contractor provides a warranty
security in the form of a certified or cashier's check or bond issued by a surety. The certified or cashier's
check or bond shall be in the amount of the 5% of the original contract amount and shall have an
expiration date consistent with the final correction or warranty period.
D.

Liquidated Damages.

(i)
If the Contractor fails to complete the work within the time specified in the
Contract, or within any authorized extension of time under a change order, Contractor shall pay to City as
liquidated damages, the sum listed in the following table, for each calendar day of delay until the work is
substantially complete, as approved by City.
Original Contract Amount
$0.00
$50,000.01
$100,000.01
$500,000.01
$1,000,000.00

to
to
to
to

$50,000.00
$100,000.00
$500,000.00
$1,000,000.00
and greater

Liquidated Damages
charge per calendar day
$500.00
$1,000.00
$1,500.00
$2,000.00
$3,000.00

(ii)
The liquidated damages shall be computed beginning the day following the
first calendar day specified for completion and shall continue each and every calendar day until all work
under the Contract is substantially complete, as approved by City.
(iii) Liquidated damages will not be charged for any work required to be done
by the Contractor as a result of a final inspection, providing the work is only cleanup or of a minor nature
and the Contractor has shown constant effort in completing the work, as determined by City. If deferment
of the inspection is necessary due to causes which City determines to be beyond the control of and
without the fault or negligence of the Contractor, liquidated damages will not be assessed for that period
of time.
(iv)
Nothing herein shall be construed to preclude City from the recovery of
damages for causes other than the delay by the Contractor.
5.

Responsibilities of Contractor.

A.
The Contractor shall perform all work on the described project as required by the
Contract documents. The work to be performed includes the design, labor and services necessary to
complete the project, and all materials, supplies, tools, transportation, equipment, and machinery required
for the project.
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B.
This project includes all design, materials, labor and equipment to complete the
MAU Replacement as outlined in the Laramie Municipal Operations Center Landscape
Design/Build/Maintenance Project dated June 9, 2022 as outlined in Attachment A.
6.

General Provisions.

A.
Ownership of Documents/Work Product. All documents, reports, records, field
notes, materials, and data of any kind resulting from performance of this Contract are at all times the joint
property of the Contractor and City. Upon termination of the Contract all of the above documents shall be
returned to the City.
B.
Independent Contractor.
The Contractor shall function as an independent
Contractor for the purposes of this Contract and shall not be considered an employee of the City of
Laramie for any purpose. The Contractor shall assume sole responsibility for any debts or liabilities that
may be incurred by the Contractor in fulfilling the terms of this Contract and shall be solely responsible
for the payment of all federal, state, and local taxes which may accrue because of this Contract. Nothing
in this Contract shall be interpreted as authorizing the Contractor or its agents and/or employees to act as
an agent or representative for or on behalf of City, or to incur any obligation of any kind on the behalf of
City. The Contractor agrees that no health/hospitalization benefits, workers’ compensation and/or similar
benefits available to City of Laramie employees will inure to the benefit of the Contractor or the
Contractor’s agents and/or employees as a result of this Contract.
C.
Amendments.
Any changes, modifications, revisions or amendments to this
Contract which are mutually agreed upon by the parties to this Contract shall be incorporated by written
instrument, executed and signed by all parties to this Contract.
D.

Insurance. The Contractor shall maintain the following insurance:

(i)
Comprehensive General Liability. Contractor shall have and maintain
comprehensive general liability insurance coverage during the entire term of the Contract, against claims
arising out of bodily injury, death, damage to or destruction of the property of others, including loss of use
thereof, and including underground, collapse and explosion (XCU) and products and completed
operations in an amount not less than five hundred thousand dollars ($500,000.00) each occurrence and
one million dollars ($1,000,000.00) in the general aggregate.
(ii)
Workers Compensation or Employers Liability Insurance. Contractor
shall provide proof of workers compensation coverage, for all its employees who are to work on the
projects described in this Contract. Contractor’s coverage shall be under the Wyoming Workers Safety
and Compensation program, if statutorily required, or such other workers compensation insurance as
appropriate. Contractor’s insurance shall include A Stop Gap coverage in an amount not less than Five
Hundred Thousand Dollars ($500,000.00) per employee for each accident and disease. Contractor shall
have also supply proof of workers’ compensation and employer’s liability insurance on each and every
subcontractor before allowing that subcontractor on the job site.
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(iii) Business Automobile Liability. Contractor shall maintain, during the
entire term of the contract, automobile liability insurance in an amount not less than five hundred
thousand dollars ($500,000.00) per occurrence.
(iv)
Coverage. All polices required under this Contract shall be in effect for
the duration of this Contract and projects. All policies shall be primary and not contributory. Contractor
shall pay the premiums on all insurance policies and insurance certificates must include a clause stating
that the insurance may not be revoked, cancelled, amended or allowed to lapse until the expiration of at
least thirty (30) days advance written notice to City.
(v)
Additional Insured. All insurance policies required by this Contract,
except workers’ compensation, shall name City as an additional insured, and shall contain a waiver of
subrogation against City, its agents and employees. Contractor shall provide, upon request a copy of an
endorsement providing this coverage.
(vi)
City’s Right to Reject. The City reserves the right to reject a certificate of
insurance if Contractor’s insurance company is widely regarded in the insurance industry as financially
unstable. This would include but is not limited to insurance companies with no less than AVIII rating in
the A.M. Best insurance rating guide.
(vii) Subcontractors. The insurance requirements set forth above apply to all
subcontractors. It is Contractor’s responsibility to ensure that its subcontractors meet these insurance
requirements. City has the right to review the Certificates of any and all subcontractors used by the
Contractor.
(viii) Cancellation. There shall be no cancellation, material change, potential
exhaustion of aggregate limits or intent to not renew insurance coverage without thirty (30) days written
notice from Contractor or their insurers to City. Any failure to comply with the reporting provision of this
insurance, except for the potential exhaustion of aggregate limits, shall not affect the coverage provided to
City and its division, officers and employees.
E.
Indemnification. The Contractor shall release indemnify, and hold harmless the
state, City, and their officers, agents, employees, successors and assignees from any cause of action, or
claims or demands arising out of Contractor’s failure to perform any of the Contractor’s duties and
obligations under or in connection with the negligent performance of Contractor’s duties or obligations,
including but not limited to any claims, law suits, losses or liability arising out of Contractor’s
malpractice performance under this Contract.
F.
Audit/Access to Records. The Contractor shall, immediately upon receiving
written instruction from City, provide to any independent auditor, accountant, or accounting firm, all
books, documents, papers and records of the Contractor which are pertinent to this Contract. The
Contractor shall cooperate fully with any such independent auditor, accountant, or accounting firm, during
the entire course of any audit authorized by City. There will be no cost for audit expense for City request
to the Contractor.
G.
Publicity.
Any publicity given to the program or services provided herein,
including, but not limited to, notices, information, pamphlets, press releases, research, reports, signs, and
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similar public notices prepared by or for the Contractor, shall identify City as the sponsoring City and
shall not be released without prior written approval from City.
H.
Assignment, Transfer and Subcontracting.
Neither party shall assign or
otherwise transfer any of the rights or delegate any of the duties set for in this Contract without the prior
written approval of the other party. The Contractor shall not use this Contract, or any portion thereof, for
collateral for any financial obligation, without the prior written permission of City. No such written
approval shall relieve the Contractor of any obligations of this Contract and any transferee or
subcontractor shall be considered the agent of the Contractor. The Contractor shall remain liable as
between the original parties to the Contract as if no such assignment had occurred.
I.
Compliance with Laws. The Contractor shall keep informed of and comply with
all applicable federal, state and local laws and regulations in the performance of this Contract or any
properly promulgated rules and regulations related thereto, and Section 504 of the Rehabilitation Act of
1973.
J.
Wyoming Product Preference. Unless otherwise provided in the Contract, the
Contractor shall provide and pay for all labor, materials, equipment, tools, construction equipment and
machinery, water, heat, utilities, transportation, and other facilities and services necessary for the proper
execution and completion of work, whether temporary or permanent. The Contractor shall comply with
all resident and other preference requirements, including but not limited to those applicable to labor,
materials and subcontractors. The Contractor agrees to provide Wyoming made goods where those goods
are comparable in price and quality to those required by this Contract.
K.
Termination of Contract. This Contract may be terminated for cause if the
Contractor or City fails to perform in accordance with the terms and conditions of this Contract following
delivery of a written thirty (30) day notice stating the grounds for such default.
L.
Applicable Law/Venue. The construction, interpretation and enforcement of this
Contract shall be governed by the laws of the State of Wyoming. The courts of the State of Wyoming
shall have jurisdiction over this Contract and the parties, and the venue shall be the Second Judicial
District, Albany County, Wyoming.
M.
Nondiscrimination. The Contractor shall comply with Presidential Executive
Order 11246 entitled, “Equal Employment Opportunity”, as amended by Presidential Executive Order
11375, and as supplemented in the Department of labor Regulations (41 CFR Part 60), the Civil Rights
Act of 1964, the Americans with Disabilities Act (ADA), 42 U.S.C. 12101, et seq., the Wyoming Fair
Employment Practices Act (Wyo. Stat. § 27-9-105 et seq.), the Wyoming Human Rights Act, and the Age
Discrimination Act of 1975.
All parties of this Contract agree that all hiring must be done on the basis of merit
and qualifications. There may be no discrimination on the basis of race, color, religion, creed, political
ideas, sex, age, marital status, physical or mental disability, or national origin by the person or persons
performing the Contract including, but not limited to, the prevailing wage laws.
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N.

Entirety of Contract.

(i)
The Contract shall consist of this document and its terms and conditions and
the following documents: The Legal Advertisement, the Request for Qualifications, Performance and
Payment Bond, Notice to Proceed, duly issued Change Orders, Extra Work Orders and Field Orders,
Addenda, and all modifications issued after execution of this Contract. The Contract documents are as
fully a part of this Contract as if hereto attached or herein repeated. The Contract documents are
complementary and what is required by one shall be as binding as if required by all. The Contractor
warrants that it has carefully examined and understands all of the Contract documents listed above, prior
to starting any work under this Contract. The Contractor has not identified any issues from the above
documents or site conditions which would prevent accomplishing the entire work as outlined in the
Request for Qualifications which is marked Attachment A and attached hereto and incorporated herein.
Modifications include but are not limited to the following: (1) change orders (2) extra work orders or (3)
addenda entered into by the parties pursuant to the terms of the Contract.
(ii)
The Contract does not include prior negotiations, or any other documents
not specifically enumerated in the contract documents delineated in subparagraph (A) above.
(iii) This Contract, consisting of eleven (11) pages, along with the documents
explicitly enumerated in Paragraph 6 (N) above and Attachment A entitled Laramie Municipal Operations
Center Landscape Design/Build/Maintenance Project dated June 9, 2022, and Attachment B the submittal
from Let ‘R Buck Lawn & Land Scaping represent the entire and integrated Contract between the parties
and supersede all prior negotiations, representations, and agreements, whether written or oral. The
Contractor shall report to City any error, inconsistency or omission it may discover. City, after consulting
with the Contractor, will make a determination on correction of such error. The Contractor may request a
change order, under the change order provisions of this Contract, in conjunction with any required
correction, if appropriate.
(iv)
The terms and language set forth in this Contract have been negotiated by
City and the Contractor and have not been drafted unilaterally by either party. By executing this Contract,
the Contractor represents that it has carefully read, studied, compared, and examined all contract
documents, including the specifications, is satisfied with the sufficiency of the contract documents, and
shall not, at any time, complain of defects or inaccuracies in such documents, specifications, or drawings.
P.
Confidentiality of Information.
All documents, data compilations, reports,
computer programs, photographs, and any other work provided to or produced by the Contractor in the
performance of this Contract shall be kept confidential by the Contractor unless written permission is
granted by City for its release.
Q.
Force Majeure. Neither party shall be liable for failure to perform under this
Contract if such failure to perform arises out of causes beyond the control and without the fault or
negligence of the non-performing party. Such causes may include, but are not limited to, acts of God or
the public enemy, fires, floods, epidemics, quarantine restrictions, freight embargoes, and usually severe
weather. This provision shall become effective only if the party failing to perform immediately notifies
the other party of the extent and nature of the problem, limits delay in performance to that required by the
event and takes all reasonable steps to minimize delays. This provision shall not be effective unless the
failure to perform is beyond the control and without the fault or negligence of the non-performing party.
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R.
Kickbacks. The Contractor certifies and warrants that no gratuities, kickbacks, or
contingency fees were paid in connection with this contract, nor were any fees, commissions, gifts, or
other considerations made contingent upon the award of this Contract. If the Contractor breaches or
violates this warranty, City may, at its discretion, terminate this Contract without liability to City, or
deduct from the contract price or consideration, or otherwise recover, the full amount of any commission,
percentage, brokerage, or contingency fee.
S.
Notices. All notices arising out of, or from, the provisions of this Contract shall be
in writing and given to the parties at the address provided under this Contract, either by regular mail,
facsimile, e-mail, or delivery in person.
T.

Liaison and Notice. City Project Manager & Contractor Superintendent.

(i)
City project manager is Todd Feezer, Assistant City Manager, telephone
number: (307) 721-5304, cell phone number: (307) 421-3032 and e-mail tfeezer@cityoflaramie.org.
(ii)
The Contractor’s Project Superintendent is Lane Romsa, Owner/President,
telephone number: (307) 460-2524, cell phone number: (307) 761-2468 and e-mail
letrbucklandscaping@gmail.com.
(iii) All notices and invoices required in this Contract shall be in writing,
properly addressed to the liaison above, and mailed first-class, postage prepaid or emailed. All notices
sent via U.S. Postal Services are deemed effective on the date of postmark. Notices and invoices mailed
through another carrier (e.g., UPS or FedEx) are effective upon receipt. All notices sent via email are
deemed effective upon receipt.
U.
Sovereign Immunity. The City does not waive sovereign immunity by entering
into this Contract, and specifically retains immunity and all defenses available to them as sovereign
pursuant to Wyo. Stat. § 1-39-104(a) and all other state law.
V.
Taxes. The Contractor shall pay all taxes and other such amounts required by
federal, state and local law, including but not limited to federal and social security taxes, workers’
compensation, unemployment insurance and sales taxes.
W.
Third Party Beneficiary Rights. The parties do not intend to create in any other
individual or entity the status of third-party beneficiary, and this Contract shall not be construed so as to
create such status. The rights, duties, and obligations contained in this Contract shall operate only
between the parties to this Contract and shall inure solely to the benefit of the parties to this Contract.
The provisions of this Contract are intended only to assist the parties in determining and performing their
obligations under this Contract. The parties to this Contract intend and expressly agree that only parties
signatory to this Contract shall have any legal or equitable right to seek to enforce this Contract, to seek
any remedy arising out of a party’s performance or failure to perform any term or condition of this
Contract, or to bring an action for the breach of this Contract.

CONTRACT BETWEEN CITY OF LARAMIE, WYOMING AND LET ‘R BUCK LAWN & LANDSCAPING, LLC
Page 8 of 11

X.
Americans with Disabilities Act. Contractor shall not discriminate against a
qualified individual with a disability and shall comply with the Americans with Disabilities Act, P.L. 101336, 42 U.S.C. 12101 et seq. and any properly promulgated rules and regulations related thereto.
Y.

Warranty. Contractor warrants the following:
(i)

has the ability to perform the agreed services.

(ii)

shall provide suitable resources to perform work in accordance with agreed

services.
(iii) will endeavor to provide the services herein on a timely basis consistent
with the difficulty and scope of services to be provided; and
(iv)

shall perform all work in a professional and workmanship like manner.

Z.
Patent or Copyright Protection. Contractor recognizes that certain proprietary
matters or techniques may be subject to patent, trademark, copyright, license or other similar restrictions,
and warrants that no work performed by Contractor, or its subcontractors will violate any such restriction.
AA. Extension. Nothing in this Contract shall be interpreted or deemed to create an
expectation that this Contract will be extended beyond the term described herein. Any extension of this
Contract shall be requested by the Contractor and following approval by City shall be effective only after
it is reduced to writing and executed by all parties to the Contract. Any agreement to extend this Contract
shall include, but not necessarily be limited to: an unambiguous identification of the Contract being
extended; the term of the extension; the amount of any payment to be made during the extension, or a
statement that no payment will be made during the extension; a statement that all terms and conditions of
the original Contract shall, unless explicitly delineated in the exception, remain as they were in the
original Contract; and, if the duties of either party will be different during the extension than they were
under the original Contract, a detailed description of those duties.
BB. Availability of Funds. Each payment obligation of City is conditioned upon the
availability of government funds which are appropriated or allocated for the payment of this obligation. If
funds are not allocated and available for the continuance of the services performed by the Contractor, the
contract may be terminated by City at the end of the period for which the funds are available. City shall
notify the Contractor at the earliest possible time of the services which will or may be affected by a
shortage of funds. No penalty shall accrue to City in the event this provision is exercised, and City shall
not be obligated or liable for any future payments due or for any damages as a result of termination under
this section. This provision shall not be constructed to permit City to terminate this Contract to acquire
similar services from another party.
CC. Award of Related Contracts. City may undertake or award supplemental or
successor contracts for work related to this Contract. The Contractor shall cooperate fully with other
contractors and City in all such cases.
DD.

Time is of the Essence. Time is of the essence in all provisions of the Contract.
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EE. Titles Not Controlling. Titles of paragraphs and sections are for reference only
and shall not be used to control the language in the contract.
FF.
Severability. Should any portion of this Contract be judicially determined to be
illegal or unenforceable, the remainder of this Contract shall continue in full force and effect and either
party may attempt to renegotiate the terms affected by the severance.
GG. Attorneys Fees.
In the event it becomes necessary for either party to file s
suit or to enforce this Contract or any provisions contained herein, the prevailing party shall be entitled to
recover, in addition to all other remedies or damages, reasonable attorneys’ fees and costs of court
incurred in such suit.
HH. City Policies. The Contractor acknowledges familiarity with the City Policies as
applicable to this contract and listed below:
HH. (a).
The City of Laramie seeks to integrate energy efficiency practices
into all aspects of day-to-day operations, from capital construction to staff behaviors, to ensure economic
and environmental sustainability. The city encourages submissions that 1) enhance to efficiency of City
projects and ongoing operations, and/or consider all types, including traditional and renewable sources.
HH. (b)
Preference is hereby given to materials, supplies, equipment,
machinery and provisions produced, manufactured, supplied or grown in Wyoming, quality being equal to
articles offered by competitors outside the State, as provided in W. S. §§ 16-6-101 through 16-6-119.

INTENTIONALLY LEFT BLANK
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IN WITNESS WHEREOF, the Laramie City Council has caused this Agreement to be signed and
executed in its behalf by its Mayor, duly attested by its City Clerk, and Contractor has signed and
executed this Agreement, the day and year first written above.
CITY OF LARAMIE, WYOMING:

By:
Paul Weaver, Mayor and President
City of Laramie, City Council

Attest:
Nancy Bartholomew, CMC
City Clerk, City of Laramie
Let ‘R Buck Lawn & Landscaping, LLC (CONTRACTOR):

By:
Lane Romsa,
Owner/President

Attest:
Shelby Necklason
Office Manager/Project Coordinator
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Attachment A

REQUEST FOR QUALIFICATIONS
The City of Laramie (hereafter “City” or “COL”) will accept written submittals for the:
Laramie Municipal Operations Center Landscape Design/Build/Maintenance Project
The City of Laramie is seeking qualified firms/teams to provide for the design, installation, and
maintenance of a City of Laramie Unified Development Code compliant landscape at the Laramie
Municipal Operations Center. Items under general consideration for this project include the gathering
of information from staff, the Wyoming Department of Transportation and municipal code, the design
and the development of code compliant landscaping that meets the intent of the Unified Development
Code, the potential provision of public art in conjunction with the City of Laramie Public Art Plan,
installation of the designed items along with proven maintenance of landscaping for similar facilities.
This portion of the project is funded through the Laramie Municipal Operations Center project budget.
Written, sealed submittals shall be submitted to the City of Laramie, Attn: Todd Feezer, Assistant City
Manager, P.O. Box C, Laramie WY, 82073 (street address: 406 Ivinson Ave., Laramie WY 82070) no later
than 4:00 p.m. local time on Thursday, June 23, 2022. A pre-submittal meeting will be held on Thursday,
June 16, 2022 – 10:00 AM, Local Time at the Project Site 4373 N. 3rd Street. Copies of the Request for
Qualifications are available at HTTPS://CITYOFLARAMIE.ORG/398/BIDS or by contacting the Assistant City
Manager, Todd Feezer at 307-721-5304. The City reserves the right to award this project to the firm
that best fits the requirements outlined in the Request for Qualifications. The City reserves the right to
waive any informality in any submittal and/or reject all submittals, and to accept the submittal that is
in the best interest of the City.
/S/ JANINE JORDAN, CITY MANAGER
Publication Dates:

June 9 & 16, 2022

Attachment A

CITY OF LARAMIE, WYOMING REQUEST FOR QUALIFICATIONS

June 9, 2022

Laramie Municipal Operations Center Landscape
Design/Build
The City of Laramie is seeking qualified firms/teams to provide for the design, installation, and maintenance
of a City of Laramie Unified Development Code compliant landscape at the Laramie Municipal Operations
Center. Items under general consideration for this project include the gathering of information from staff,
the Wyoming Department of Transportation and municipal code, the design and the development of code
compliant landscaping that meets the intent of the Unified Development Code, the potential provision of
public art in conjunction with the City of Laramie Public Art Plan, installation of the designed items along
with proven maintenance of landscaping for similar facilities. This portion of the project is funded through
the Laramie Municipal Operations Center project budget.
1.00

INFORMATION
1.01

CONTACT INFORMATION
Prospective firms/teams may make inquiries concerning this Request for Qualifications
(RFQ) to the contacts below. All communication related to this RFQ shall be directed to
the contacts listed below. The firm/team should understand that verbal comments may be
subject to misinterpretation and are in no way binding on the individual or the City. If
questions arise concerning any aspect of this proposal, the firm/team should request
clarification in writing. A copy of this request, as well as the written response shall be
provided to all firms receiving requests for qualifications on the project.
Project Manager
Todd Feezer, Assistant City Manager/Project Manager
City of Laramie
406 Ivinson Ave.
P. O. Box C
Laramie, WY 82070
Laramie, WY 82073
(Physical address)
(postal address)
Telephone: (307)721-5304; Email: tfeezer@cityoflaramie.org
Project Manager
Brooks Webb, Director
City of Laramie, Public Works
405 Grand Avenue
Laramie, WY 82070
(Physical address)

P. O. Box C
Laramie, WY 82073
(postal address)

Telephone: (307)721-5241; Email: bwebb@cityoflaramie.org
1.02

SUBMITTAL INFORMATION
A. One hard copy of the firm/team’s proposal and one digital PDF should be
submitted to the Project Manager at the address shown in Section 1.01.
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B. One price proposal shall be submitted in a separate sealed envelope outlining the
scope of services as specified in the RFQ. The separate price proposal shall not
be included in the digital PDF. Hourly billing rates, reimbursable expenses and
price schedule for each firm/sub-consultant involved shall be included. A
maximum price quote for the requested scope of work must be stated.
C. The following information should be on the outside of the submittal.
Name of Firm
RFQ:
Laramie Municipal Operations Center
Landscape Design, Installation & Maintenance
Due Date:
4:00 PM Local Time, June 23, 2022
D. Late submittals will not be accepted. It is the responsibility of the Proposer to
ensure the proposal arrives to the Project Manager prior on the date and time stated
in the RFQ.
E. The City is not liable for any cost incurred by firms in preparing or submitting a
response to this RFQ.
F. All materials submitted regarding this RFQ becomes the property of the City and
will only be returned to the participants at the City’s option. Disqualification of a
Proposer does not eliminate this right.
G. The City reserves the right to modify or delete the project. Firms responding to
this proposal do so at their own risk and option.
H. The City of Laramie reserves the right to reject any or all proposals, waive
informalities and minor irregularities in the proposals received if deemed in the
best interest of the City.
I.

To be considered for selection, the submittal must bear the signature of the
firm/team or his authorized representative.

J.

Proposals cannot be withdrawn for a period of ninety (90) days after the date of
the proposal opening.

K. After the successful firm/team is selected, the City will negotiate a final contract,
scope of services, and contract price based on but not limited to the contents of the
firm/team’s proposal.
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1.03

PROPOSED SCHEDULE
RFQ Available
RFQ Advertised
Pre-proposal Meeting
RFQ Submission Deadline
Interviews (possible)
Selection of Top Firm
Award of Contract
Project Completion

1.04

June 9, 2022
June 9 & 16, 2022
June 16, 2022 - 10:00 AM, Local Time
@ Project Site – 4373 N. 3rd Street
June 23, 2022 – 4:00 PM, Local Time
June 28 & 29, 2022 (if needed)
June 29, 2022
July 5, 2022
Design Completed by July 29, 2022
Installation begins August 1, 2022
Maintenance - TBD

GENERAL INFORMATION
A. The successful firm/team shall be fully insured as to hold the City harmless from
any claims involving the employees or equipment used by the successful firm/team
and sub-consultants while executing this service. The firm/team shall also possess
and provide proof of professional liability insurance or errors and omissions
liability insurance to protect the City from all claims arising from firm/team’s
alleged or real professional errors, omissions or mistakes in the performance of
professional duties by firm/team in an amount not less than one million dollars
($1,000,000.00) aggregate on a claim made basis for the term of the design and
construction plus three years subsequent to construction. The firm/team shall
provide proof of coverage.
B. The successful firm/team shall furnish all materials, equipment, testing, and
labor necessary to complete the required work.
C. The successful firm/team will be required to sign a professional service
agreement with the City. The agreement will include this request for
qualifications, firm/teams’ submittals and the firm/team’s scope of work.
D. Final selection of a firm/team and issuance of a work contract for any phase of
work will be done in accordance with the City’s purchasing policy.

2.00

PROJECT INFORMATION
2.01

PROJECT BACKGROUND
The City of Laramie (hereafter “City” or “COL”), Public Works Department is nearing the
completion of vertical construction of the Laramie Municipal Operations Center, 4373 N.
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3rd Street. This facility is the City of Laramie’s most recent capital project providing for
the housing of the Public Works Department which includes the Engineering, Solid Waste,
Fleet, Streets and Utility Divisions.
The selected firm/team will be required to assess the entire site’s landscape areas to be
improved through staff input and code review in an effort to determine the best possible
landscaping, layout and uses as well as to identify and propose adequate mitigation of any
adverse impacts, including but not limited to effects on drainage, water consumption and
vegetation selection.
Input on this project will be obtained through staff interviews, consultation with the
Wyoming Department of Transportation, code review and involvement of the Laramie
Public Art Coalition. The conceptual design phase of this project will necessitate the
provision of preliminary design ideas to be evaluated by staff and stakeholders along with
a conceptual design cost estimate. Final design for this project will include the
development of construction drawings providing for installation of the accepted design.
Upon the completion and approval of the design a contract amendment for the installation
of the approved design will be issued. Installation shall include all work to complete the
project as designed and may include but not be limited to demolition, grading, irrigation
components, vegetation, ground cover, drainage appliances and any other item associated
with the final design.
Upon completion the City may choose to enter into an agreement for maintenance of the
installed landscape. Maintenance, if accepted, shall include the startup and winterization
of all irrigation, the maintenance of all landscaping including mowing, trimming, weed
control, pruning and replacement of any failed trees, bushes or ornamental shrubs on an
annual basis for a minimum of 1 year and a maximum of 3 years.
Unified Development Code:
https://cityoflaramie.org/444/Unified-Development-Code
Laramie Public Art Plan:
Laura Zorch McDermit, Executive Director (publicartlaramie@gmail.com)
https://static1.squarespace.com/static/54a1a304e4b0f8d712cf4a73/t/564234eee4b00b392
cc5fcfd/1447179502916/Laramie_PAPlan_Web.pdf
2.02

PROJECT SITE MAP
1. Attachment A – Site Map

2.03

PROJECT OBJECTIVES
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1.
2.
3.
4.
5.
6.
7.
2.04

Input Gathering
Conceptual Design
Cost Estimating
Final Design
Construction Documents
Installation
Maintenance

SCOPE OF WORK
A detailed scope of work will be generated between the City of Laramie and the selected
team/firm in order to accommodate the schedule and development of this project.

3.00

EVALUATION FOR THE PROPOSALS
Interviews may be held with each firm/team, which, in the sole opinion of the selection committee,
most closely meet the requirements of this RFQ. These interviews will be for the purpose of
clarifying the proposal and obtaining any additional information the City determines would be
useful in evaluating the firm. The selection committee shall evaluate each proposal and information
collected from references listed in the proposal following the criteria listed in Section 3.0. Each
criterion will be scored up to the maximum points listed. The highest scores will indicate the most
qualified firms for this Project.
3.01

QUALIFICATIONS AND EXPERIENCE OF KEY PERSONNEL (50pts)
Provide client references and resumes of key personnel including the Project Lead, Project
Engineer, and any other personnel assigned to the project; list the qualifications and
experience of the specific individuals who will be assigned to this project. The following
areas are of specific importance to the City of Laramie:
•

•
•
•
•

List the project tasks and role of the persons involved; list individuals experience with
the different aspects of the project scope and objectives together with their
qualifications and experience which demonstrate past involvement with similar
projects.
Design and experience with similar projects.
Installation and maintenance experience with similar projects.
Experience of key personnel to complete the project objectives.
Experience with City of Laramie projects.

In outlining qualifications of the individuals assigned to the project, describe the percent
and type of work that will be performed by those assigned to each task and include work
that is to be subcontracted. Provide relevant information on subcontractors that are
proposed for the project.
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3.02

REFERENCES FOR FIRM AND PROJECT TEAM (20pts)
List projects that demonstrate the firm’s knowledge, experience and capabilities in
landscape design, installation and maintenance that are similar in scope to this project that
the firm has been responsible for the design, installation and maintenance. For each
project, provide:
•
•

•
•

•

3.03

Experience with similar projects within Wyoming and the Rocky Mountain area, with
references names and phone numbers.
Listing of staff committed and assigned to the project, including the certification that
the work conducted will be supervised by a licensed professional in this field in
Wyoming.
Management experienced in maintaining project schedules, project costs and timelines.
Listing of similar projects including the following information:
• Original project design, cost estimate and final project outcome and cost with
reasons for changes in project scope and/or cost.
• Original project schedule and final project schedule and reasons for changes
in schedule.
Listing of current clients whose interest may compete or conflict with the project
described herein and an explanation of the potential conflict.

PROJECT SCOPE AND SCOPE ALTERATIONS (10pts)
This task will be evaluated by the items listed below.
•
•
•

3.04

Ability of the firm to communicate their project approach.
Creativity of project approach; how the project integrates with the Unified
Development Code and the Laramie Public Art Plan.
Communicate a familiarity with the existing infrastructure, services and amenities in
the area.

SCHEDULE (10pts)
This task will be evaluated by the items listed below.
•
•
•
•

Provide a thorough and comprehensive timeline, outlining major tasks.
Provide enough time in the conceptual design phase for input gathering, meetings with
City personnel and approval through proper authorities.
Clearly demonstrate how the schedule can be met.
Provide a bar graph schedule depicting the duration on each work item and proposed
phasing of the work.
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•

•
3.05

STAFF INPUT GATHERING (10pts)
•

3.06

Describe the project approach and identify major tasks that will be performed and the
key personnel responsible for the tasks. Include any innovative solutions that the
firm/team proposes to use and any cost saving measures that have been identified.
Detail all assumptions made in development of the project schedule.

Describe fully your team/firms plan for gaining input from City staff, the Wyoming
Department of Transportation and the Laramie Public Art Coalition.

EVALUATION RATING SYSTEM
Qualifications & Experience of Key Personnel
Reference for Firm & Project Team
Project Scope & Scope Alterations
Schedule
Input Gathering
Total

4.00

50pts
20pts
10pts
10pts
10pts
100pts

AGREEMENT
The selected team/firm will be required to abide by all provisions contained in the sample
agreement. (Attachment B).
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